DPAI HOC THAINGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC Y - DUQC Péc lip - Ty do - Hanh phiic
S6: LD34 /QD-PHYD Thai Nguyén, ngayA5 thangAPndam 2021
QUYET PINH

V& viéc Ban hanh Quy dinh dénh gis két qua hoc tip
cic chwong trinh dao tao dai hoc, sau dai hoc

HIEU TRUONG TRUONG PAI HQC Y - DUQC

Can cir Nghi dinh 31/CP ngay 4/4/1994 cua Chinh phu vé viéc thanh Idp Dai hoc
Thai Nguyén;,

Céin cir Théng tir s6 10/2020/TT-BGDDT ngay 14/5/2020 cua B¢ trudng B Gido
duc va Pao tao vé viéc ban hanh Quy ché t6 chirc va hoat dong cua Pai hoc ving va
cdc co so gido duc dai hoc thanh vién;

Cdn cir Théng te sé6 08/2021/TT-BGDPT ngay 18/03/2021 cia Bé truong Bj
Gido duc va dao tao vé viéc ban hanh Quy ché dao tao trinh dé dai hoc;

Can cir Thong tw sé6 27/2016/TT-BGDDT ngay 30/12/2016 cua Bj trudng B
Gido duc va Pao tao vé viéc ban hanh Quy dinh thoi han bao quan tai liéu chuyén
mén nghiép vu cua nganh Giao duc;

Cén cir Quyét dinh sé sé 1323/QD-PHTN, ngay 28/07/2021 cua Gidm déoc Dai
hoc Thai Nguyén vé viéc ban hanh Quy dinh vé dao tao trinh dé dai hoc theo hé thong
tin chi cua Dai hoc Thai Nguyén;

Cdn cir Quyét dinh sé6 08/0P-HDTTPHYD ngay 10/8/2020 cia Hpi dong truong
Truong Dai hoc Y - Dugc, Dai hoc Thai Nguyén vé viéc ban hanh Quy ché té chirc va
hoat dong cua Truong Dai hoc Y - Dugce, Dai hoc Thai Nguyén;

Theo d@é nghi cua Trwong phong Thanh tra - Khdo thi & Ddam bao chat heong
giao duc,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy dinh dénh gia két qua hoc tap
cac chuong trinh dao tao dai hoc, sau dai hoc tai Truong Pai hoc Y - Dugc, Dai hoc
Thai Nguyén.

Piéu 2. Quyét dinh nay c6 hiéu lyc ké tir ngay ky.

Piéu 3. Trudng cac phong, khoa, b mén, trung tdm; cén bd, giang vién, hoc vién
va sinh vién chiju trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: K~

- Ban Giam hiéu;

- Cac phong, khoa, b mén;

- Luu: VT, TT-KT&DBCLGD.
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PAI HOC THAI NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC Y - DUQC Pic lip - Ty do - Hanh phic

QUY PINH

Pinh gia két qua hoc tap cac chuong trinh dao tao dai hoc, sau dai hoc
(Ban hanh kém theo Quyét dinh s62034/QD-DHYD ngayA5 thangfnam 2021
cua Hiéu truomg Truong Pai hoc Y - Dugc, Dai hoc Thai Nguyén)

Chwong 1
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh va dbi twong ap dung

1. Van ban nay quy dinh vé viéc danh gia két qua hoc tap ctia ngudi hoc, bao
gdm: danh gi4 qua trinh va thi két thic hoc phan, module, mén hoc, chimg chi (goi
chung 1a hoc phan). Vin ban quy dinh nhiém vy, quyén han cia cdc cé nhan, don vi
trong cOng tac: chuén bi, 1am dé, coi thi/kiém tra, chdm thi/kiém tra, phiic khao, thanh
tra/kiém tra thi, xir Iy vi pham va luu trit tai Trudong Pai hoc Y — Dugc, Pai hoc Thai
Nguyén (DPHYD).

2. Quy dinh nay 4p dung dbi v6i cdc ca nhén 1a can b, giang vién, sinh vién, hoc
vién (goi chung 1a ngudi hoc) va céc don vi tham gia ky thi/kiém tra tai Truong DPHYD.

Diéu 2. Muc dich, yéu cau

1. Pam bao cong tac danh giad hoc phan dugc thuc hién nghiém tic theo ding
quy dinh cua B9 Gido duc va Dao tao (B GD&DT), Pai hoc Thai Nguyén (DHTN);
tao su thong nhat, phdi hop tot gitra cac don vi c6 lién quan.

2. Pam bao tinh doc lap giira qua trinh day, hoc va kiém tra dénh gia.

3. Pam bao cong bang, chat ché, khach quan, chinh xéc trong cong tac dénh gié
két qua hoc tap ctia ngudi hoc, gop phan ning cao chat lugng dao tao cia Truong.

4. Két qua danh gia hoc phén 1a co sé dé cai thién muc tiéu, ndi dung va cach
thire td chire dao tao cia hoc phan do; gop phan cai thién chat lugng dao tao clia Nha
truong.

Piéu 3. Piém hoc phéin

1. Déi véi hoc phan ly thuyét, hoc phén c6 ca Iy thuyét va thuc hanh

a) Diém hoc phan 13 tong diém cua tit ca diém danh gia qué trinh va diém thi két
thic hoc phan (KTHP) nhan véi trong sb tuong tng. Piém hoc phan dugc tinh theo
thang diém 10, 1am tron dén mot chir s6 thap phan.



b) Céng thirc tinh diém hoc phén nhu sau:

Diém dénh gia qué trinh + Diém thi két thic hoc phan

Diém hoc phan =
2

Trong do:

- Bzem danh gza qud trinh: 1a trung binh c{ng theo trong so cia diém danh gia
chuyen cin (trong sb 10%), dlem kiém tra thuong xuyén (trong so 0% hodc 10%) va
diém thi giita hoc phén (trong s6 30% hoac 40%) tuy thude vao sb lugng tin chi cuia
hoc phan va dugc quy dinh chi tiét tai Diéu 6 cua Quy dinh nay.

- Diém thi két thiic hoc phan: ¢6 trong sé 50%

¢) Nhitng truomg hop dic biét do Hiéu trudng quy dinh

2. Déi véi hoc phén thyc hanh

a) Ngudi hoc phai tham dy ddy du cac budi thuc hanh. Néu ngudi hoc ving mat
it nhat 01 bai thyc hanh ma khong c6 1y do chinh d4ng thi phai nhan diém F & mén thi
d6. Truong hop c6 1y do chinh déng, giang vién xem xét quyét dinh cho ngudi hoc
dugce hoc bu bai thuc hanh va bé tri hoc cung véi cac dbi tuong khéc cé ndi dung thuc
hanh tring v6i ndi dung thuc hanh ma ngudi hoc ving mat; trong trudng hop khong c6
16p thye hanh ¢6 ndi dung phit hop, bd mdn xem xét bo tri cho ngudi hoe duge hoc bu
bai thuc hanh va nguoi hoc phai ty tic kinh phi mua mau vit, phuong tién phuc vy dé
lam lai bai thuc hanh do6.

b) Cong thirc tinh diém hoc phén nhu sau:

- Déi véi hoc phan thie hanh khéng t6 chike thi két thic hoc phén: Piém trung
binh cdng cua diém cac bai thuc hanh dugc 1am tron dén mét chir sé thp phén va la
diém cua hoc pha‘“m thuc hanh.

- Déi véi hoe ph&n thire hanh ¢6 t6 chike thi két thiic hoc phd‘n:

DPiém danh gia qua trinh + Diém thi két thic hoc phan

Piém hoc phan =

Trong do:

Diém ddnh gid qud trinh: 13 trung binh cong theo trong sb cia diém danh gié
chuyén cén (trong s6 10%), diém kiém tra thuong xuyén (trong sé 0% hodc 10%) va
diém thi gitra hoc phén (trong s6 30% hodc 40%).

Diém thi két thiic hoc phan: ¢6 trong sb 50%

c¢) Nhirng trudong hop déc biét do Hiéu trudng quy dinh

3. Cong khai cach thirc tinh diém hoc phén

Céac bd mon phai cong khai cach thirc danh gia timg dau diém va tinh diém hoc

phén cho ngudi hoc ngay budi hoc dau tién ciia hoc phan dé; trong trudng hop co thay
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d6i, bd mon dé nghi bing van ban giri Phong Thanh tra, Khao thi va Dam bao chét
luong gido duc (TT-KT&DBCLGD) va by mén c6 trach nhiém thong bao cho nguoi
hoc muon nhét 01 thang truéc ngay thi.

4. Nhap diém lén phén mém quan ly

Céc bd mon phai nhap diém qua trinh 1én phan mém quan ly diém mudn nhat 12
02 ngay trude ky thi KTHP dién ra. Can bd van phong khoa, by mon lép danh sach
nhirng b0 mén nhip mudn diém qué trinh 1am anh hudng dén thoi han cong bd diém
hoc phan cho ngudi hoc, giri Phong TT-KT&DBCLGD bdio cdo Thudng truc HQI dong
thi dua khen thudng cua Nha truong dé 1am cin ci binh xét thi dua thang. Néu cén b
vin phong khoa/bd mén 1ap danh sach khong trung thuc so vdi thong tin trén phéan
mém quan 1y diém thi ciing bi trr diém binh xét thi dua thang. Phong TT-
KT&DBCLGD sé& thanh, kiém tra viéc nhap diém cua cac bd mon va cho hoan ky thi
KTHP néu bo mon/don vi khong nhép diém qua trinh truéc khi budi thi KTHP dién ra.

Chwong 11
PANH GIA QUA TRINH

Piéu 4. Hinh thirc dinh gia

1. Panh gié qué trinh bao gdbm danh gia chuyén can, kiém tra thuong xuyén va
thi gira hoc phan.

a) Panh gia chuyén can: danh gia y thirc hoc tap chuyén cén va tinh dgc 1ap, sang
tao cua ngudi hoc (diém danh sy c6 mit ciia ngudi hoc, y thirc, thai d trong viéc
chuan bj bai, tham gia thao ludn, xy dung bai cia ngudi hoc trén 16p).

b) Kiém tra thudong xuyén (KTTX): dénh gia trong qué trinh hoc tap, danh gia két
qué chuén bi bai, 1am béo cdo, bai thu hoach, bai tap & nha, két qua thao luan, seminar;
két qua 1am thi nghiém, thuc hanh. Tuy thudc dic diém ciia mon hoc, danh gia thuong
xuyén c6 thé bao gdm mdt sb hodc tit ca cac thanh phan néu trén va phai dugc thé
hién trong dé cuong hoc phan.

¢) Thi gitra hoc phin (GHP): danh gia két qua hoc tap cua ngudi hoc sau khi
hoan thanh mét phan chwong trinh ciia hoc phéan. Bai thi GHP dugc thyc hién theo mot
trong cac hinh thirc: tu ludn, tric nghiém, van dap, thuc hanh hodc viét tiéu ludn; hinh
thirc danh gia duogc thé hién trong dé cuong hoc phan.

2. B mon thyc hién vigc danh gia qua trinh theo dung ndi dung dugc md ta
trong dé cuong hoc phan da dugc phé duyét. Khong to chirc kiém tra lai. Néu nguoi
hoc véng mat ¢o ly do chinh dang khong tham du bai KTTX hodc thi GHP thi dugce du
kiém tra bd sung, hinh thirc va thoi gian kiém tra bd sung do bd mon hodc Phong TT-
KT&DPBCLGD quyét dinh. Nguoi hoc ving mit c6 Iy do chinh dang mgt trong céc
budi thuc hanh duge bd mon xem xét bd tri thuc hanh cung véi nhom khac (néu c0),
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khong bd tri budi thyc hanh riéng; vang miat ¢6 1y do chinh dang mot trong cac budi
seminar khoa hoc dugc bo mon xem xét cé thé cho ndp béo cdo thay thé.
Diéu 5. Panh gis chuyén cin

Diém chuyén cén chiém 10% trong s6 diém hoc phan, do giang vién bd mén
danh gia can cir thoi lugng tham dy 16p va thai d§ hoc tap cliia ngudi hoc trong subt
thoi gian hoc hoc phan. Piém chuyén can dugce danh gia theo quy dinh sau:
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Luru y: Néu nghi hoc > 20% sb tiét 1y thuyét, 01 bai thyc hanh ciia hoc phan ma
khéng c6 1y do chinh dang, ngudi hoc phai nhan diém F lam diém tng két hoc phén.
Ngudi hoc phai dang ky hoc lai hoc phan nay theo hinh thirc hoc ghép cing khéa sau
hodc dang ky hoc trong cac hoc ky hé (c6 trong ké hoach dao tao hing niam cua
truong).

Piéu 6. Kiém tra thwong xuyén

1. Pbi véi hoc phan c¢6 01 tin chi: Khong t6 chirc KTTX. Déi véi hoc phan co tir
02 tin chi trg 1én: Diém KTTX chiém 10% trong sb diém hoc phén.

2. Déi véi hoc phéan 1y thuyét, hoc phan c6 ca ly thuyét va thuc hanh

a) S6 bai kiém tra: Hoc phén 2 - 3 tin chi c6 01 bai KTTX, kiém tra khi két thic
1/2 ndi dung hoc phan. Hoc phin c6 tir 4 tin chi tré 1én ¢6 02 bai KTTX (bai KTTX 1




sau khi két thic 1/3 ndi dung hoc phan, bai KTTX 2 sau khi két thiic 2/3 ndi dung hoc
phén).

b) D& KTTX do bd mén td hop va bdc tham tir ngan hang cau hoi KTTX do tép
thé can bd bd mon xay dung va quan ly, tuong (ng véi ndi dung ngudi hoc duge hoc
dén thoi diém kiém tra. Truéng bd mon c6 trach nhiém phan cong giang vién: coi
KTTX, lam dap an va chdm bai. Bai KTTX dugc lam trén gidy theo quy dinh ciia bd
mén, c6 ddy di chir ky ctia can bd coi kiém tra, chdm kiém tra va c6 dap an kém theo.

¢) Hinh thtc KTTX ¢6 thé 1a tw luan, vin dap, trac nghiém, viét tiéu lugn, bao
c4o ca nhan, bao cdo nhém, thuc hanh trén may tinh hodc két hgp gitra cac hinh thirc
trén. Riéng ddi v6i chuong trinh d6i méi, bai KTTX la trung binh cfng cua cdc bai
kiém tra trudce khi 1én 16p (RAEs: Readiness Assessment Excercise) dugc ki€ém tra véi
dang cau hoi nhiéu lya chon (MCQ) (ti 1é trong 01 bai kiém tra: 80% muc dd nho -
20% mirc do hiéu) va bai lugng gia thuc hanh (néu c6); so lugng bai RAEs la 02
bai/01 tin chi, mdi bai RAEs c6 10 cau héi MCQ, thoi gian l1am bai 05 phut.

d) Hinh thirc kiém tra dugc thong nhét trong bd mén, ghi rd trong dé cuong chi
tiét hoc phan va théng bao cho ngudi hoc ngay khi bat dau hoc phan.

d) Thoi gian 1am bai KTTX v6i hinh thirc ti luan 1a 30 phut; tric nghiém, van dap,
thuc hanh trén may tinh 12 15 phat. Viét tiéu luan thoi gian twong dwong 5 - 10 gid tu
hoc/tin chi.

3. Ddi v6i hoc phan thuc hanh c6 t6 chire thi két thic hoc phan

a) S6 bai kiém tra: Hoc phan 2 - 3 tin chi 1a 01 bai KTTX, kiém tra khi két thic
1/2 ndi dung hoc phéan. Hoc phan c6 tir 04 tin chi trd 1én 1a 02 bai KTTX (bai 1 sau khi
két thic 1/3 ndi dung hoc phan, bai 2 sau khi két thic 2/3 ndi dung hoc phan).

b) N¢i dung KTTX do tap thé can bd by mon xdy dung va quan ly, twong Gmg véi
ndi dung ngudi hoc dugce hoc dén thoi diém kiém tra.

¢) Hinh thire KTTX ¢6 thé 1a chdm chi tiéu, bénh an, lugng gia mini CEX, thuc
hanh trén may tinh hodc két hop giira cac hinh thirc trén. Hinh thic kiém tra dugc
thong nhét trong bd mén, ghi rd trong dé cuong chi tiét hoc phan va théng bao cho
ngudi hoe ngay khi bat dau hoc phan.

d) Thoi gian lugng gia thuc hanh trén may tinh 1a 15 phut, luong gié chi tiéu, chim
bénh an, mini CEX 1a 10 - 20 phut.

Piéu 7. Thi giira hoc phin

1. Pbi v6i hoc phan c6 01 tin chi: Diém thi GHP chiém 40% trong s6 diém hoc
phan. D6i véi hoc phan ¢6 tir 02 tin chi tré 1én: Diém thi GHP chiém 30% trong sb
diém hoc phan. Phong TT-KT&DBCLGD phéi hop véi khoa/bd mén trong cong tac to
chirc thi GHP hinh thirc tric nghiém trén may tinh. Truéng b mén c6 trach nhiém phén
cong giang vién coi thi, lam dap an, bang kiém va cham bai dbi véi cac hinh thirc thi
khac. Bai thi GHP duoc lam va chiam trén gidy thi theo quy dinh ctia b mén, c6 day

% ™\

|

i)



du chir ky cta can bd coi thi (CBCT), can bo chidm thi (CBChT) va c6 dap an kém
theo.

2. Dé thi GHP do tap thé b mén tb hop tir ngan hang cau héi thi GHP tu luan
hogc do Phong TT-KT&DPBCLGD béc tham tir ngan hang dé thi GHP tric nghiém, noi
dung ciia dé thi phai tuong ung véi ndi dung ngudi hoc da duge hoc dén thoi diém thi
GHP.

3. Dbi v6i hoc phan chi ¢6 Iy thuyét: hinh thire thi GHP c¢6 thé 1a tw ludn, van
dép, tréc nghiém, viét tiéu lugn, chuyén dé hogc két hop giita céc hinh thirc trén. Riéng
ddi voi chuong trinh dao tao dbi méi la diém 1 bai MCQ (v6i trong sé: 30% mirc do
nhé - 60% muc do hiéu - 10% mirc do phan tich ap dung).

a) S6 bai thi GHP 1a 01 bai (hoc phin c6 tir 1 - 3 tin chi kiém tra khi két thuc 2/3
ndi dung hoc phan, hoc phan c6 tir 04 tin chi tré 1én kiém tra ngay sau khi két thuc hoc
phan).

b) Thoi gian lam bai thi GHP véi hinh thirc tur ludn 13 45 phut; tric nghiém 1a 20
phut. Viét tiéu luan, chuyén dé thoi gian trong duong 10 - 15 gio¢ tu hoc/tin chi.

4. P6i voi hoc phan 1y thuyét va thyc hanh tai phong thyc tap thude khéi kién thirc
co s& nganh: Diém thi GHP 1a diém trung binh cdng ciia cac bai lugng gia cudi bai
thuc hanh. Riéng di v6i chuong trinh dio tao ddi méi, néu hoc phén ¢6 > 01 tin chi chi
thuc hanh: diém thi GHP la diém trung binh cong ciia cac bai lugng gia cudi bai thuc
hanh; néu hoc phan ¢6 < 01 tin chi thyc hanh, hinh thirc thi GHP ap dung nhu hoc
phén chi c6 ly thuyét.

5. P6i voi hoc phan ly thuyét va thuc hanh thudc khéi kién thirc chuyén nganh:
Piém thi GHP 1a trung binh cong ctia diém chiam bénh an. Riéng d6i v6i chuong trinh
dao tao dbi mai, hoc phan ly thuyét va thuc hanh thugc khdi Cac chuyén khoa: diém thi
GHP 1a diém thi thuc hanh 1am sang trén bénh nhan, diém chim bénh 4n; hoc phén 1y
thuyét va thyc hanh thugc BO moén N§i, Ngoai, San, Nhi: 1a diém 01 bai MCQ (véi
trong s6: 20% mirc do nhé - 40% mirc do hiéu - 40% mic do phan tich 4p dung).

6. Dbi véi hoc phéan 1y thuyét va thuc hanh tai cong dong, diém thi GHP la trung
binh cong cta diém chim chi tiéu thuc hanh cong dong, béo cdo ca nhan hodc béo cdo
nhém.

7. Hinh thire thi GHP duge théng nhét trong bd mon, ghi rd trong dé cuong chi
tiét hoc phan va thong bao cho ngudi hoc ngay khi bat dau hoc phan.

8. Diém thi GHP dugc chdm theo thang diém 10, 1am tron dén mot chir s thap
phén.



Chuwong 111
THI KET THUC HQC PHAN

Diéu 8. Thoi gian thi

1. Ngay thi dugc chia thanh 04 ca: ca 1 tir 700 dén 9°00; ca 2 tir 900 dén 11"00;
ca 3 tir 13"00 dén 15”00 va ca 4 tir 15"00 dén 17"00.

2. Thoi gian 1am bai thyc hién nhu sau:

a) Thi tu ludn, thoi gian lam bai 60 phut d6i v6i hoc phan 1 - 2 tin chi, 90 phut
dbi véi hoc phan 3 - 4 tin chi, 120 phit d6i véi hoc phan 5 tin chi tro 1én;

b) Thi tric nghiém, thoi gian lam bai 30 phit dbi véi hoc phan 1 - 2 tin chi, 45
phut di véi hoc phan 3 tin chi, 60 phut ddi véi hoc phéan 4 tin chi, 75 phit doi véi hoc
phén 5 tin chi tros 1én;

¢) Thi phdi hop tu ludn va tric nghiém thi thoi gian 1am bai toi da 1a 90 phit;

d) Thi béo cdo chuyén d&, van dép, thoi gian lam bai 1a 15 - 30 phat'thi sinh;

d) Thi OSCE, thoi gian lam bai 1a 5 - 20 phat/tram; thoi gian thi cho timg tram nén
bang nhau.

Pié¢u 9. Cac phwong phip lwgng gis két thic hoc phin ap dung tai Truong

Viéc lya chon cac phuong phap lugng gid do by moén/don vi chuyén moén thyc
hién dao tao dé xuat va phai duoc thé hién day di trong dé cuong chi tiét hoc phan va
thyuce hién théng nhat trong ca nam hoc do.

1. Cac phuong phép lugng gid ly thuyét

1.1. Thi tu luan: 14 phuong phap luong gia phé bién ma ngudi hoe phai nhé lai,
suy luan, phan tich, tong hop dé viét cau tra 16i cho cac cau hoi hodc van dé vao gidy.

1.2. Thi tric nghiém khach quan

a) Cau hoi nhiéu lya chon (MCQ): 1a phuong phap danh gia kién thirc va ky nang
tu duy thong qua viéc lya chon cau tra 101 ding hodc ding nhat tir nhiéu lya chon khac
nhau. Dinh dang thuong sir dung 1a chon mgt y diing nhat hodc chon cac y ding.

b) Céau hoi dang sai ¢ than chung 1a phuong phap danh gia thong qua dang céau
hoi ¢6 mot than chung 1a mot cum ti/ménh dé/tinh hudng véi nhiéu phuong an, ¢
phuong én ding, c6 phuong én sai, ngudi hoc doc va nhan dinh.

c¢) Cau hoi ding sai khong c6 than chung la phuong phap danh gia thong qua
tung cau hoan chinh, ngudoi hoce doc va nhén dinh ding hay sai.

d) Cau hoi tinh hudng (case study): phan thdn mé ta mot cau chuyén/bénh sir vdi
cac nhén vat, su kién, dién bién theo thoi gian, khong gian va giéng thuc té. Phan céu
hoi 1a nhirng ndi dung lién quan dén mé ta & phan than.
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d) Cau dién khuyét (supply items): néu mot ménh dé co khuyét mét bd phén,
ngudi hoc phai nghi ra ndi dung thich hgp dé dién vao 6 trong.

e) Cau tra 10i ngén (short answer question-SAQ): 1a phuong phap danh gia thong
cac cau hoi md véi céu tra 101 dd duge chu tric cu thé, thuong 13 mét tir, mot ménh dé
hodc 1-2 dong vin ban.

g) Céu hoi ghép cip (matching items): cho 2 cft nhom tir, doi héi ngudi hoc phai
ghép diing tirmg cap nhém tir & hai cdt véi nhau sao cho phi hop vé ndi dung.

1.3. Khéa luan/tiéu luan/chuyén dé: 1a phuong phap dénh gié tinh sang tao va kha
nang tu giai quyet van dé thong qua qua trinh tong hop thong tin va y van.

2. Céc phuong phap lugng gia thuc hanh va 1am sang

a) Thao luén dya trén ca bénh (CbD): la phuong phép ngudi danh gia thao luin
vOi ngudi hoc tap trung vao bénh an nham danh gia k¥ ning ra quyét dinh va ap dung
kién thirc y khoa.

b) Bai tdp danh gia 1dm sang nhé (mCEX): 1a phuong phép ngudi danh gia luong
gia k¥ ndng hoi bénh va kham thyc thé trong thoi gian twong ddi ngan, thudng 13 15 phut.

¢) Quan sat tryuc tiép k¥ nang thu thuat (DOPS): 1a mot bién thé cua phuong phap
mCEX trong d6 ngudi danh gia sé quan sat ngudi hoc trong khi ngudi hoc tién hanh
thu thuat.

d) Phuong phap danh gia 1am sang theo céu tric khach quan (OSCE): 1a phuong
phép déanh gia gom nhiéu tram thi theo mét trinh ty gidng nhau giira cac ngudi hoc
nhdm danh gia k¥ nang 1am sang.

d) Phuong phéap danh gia thuc hanh theo céu tric khach quan (OSPE): 1a phuong
phép danh gia gém nhiéu tram thi theo mot trinh ty gidng nhau giira cac ngudi hoc
nhdm danh gia k¥ ning thyuc hanh.

e) Phuong phap mo phong va gia lap (modeling and simulation): 1a phuong phap
danh gia ky nang 1am sang gan nhit véi thuc té thong qua viéc gia 1ap cac tinh hudng
lam sang trong doi thuc bang cach tich hop cac lya chon giéng véi thuc té, cho phép
ngudi hoc tim ra hanh dong phu hop théng qua tinh hudng lam sang cé rét it hodc
khong c6 goi ¥, ciing nhu cho phép ngudi hoc ¢6 thé gip nhimg 16i de doa t6i tinh
mang ma khong lam ton thuong bénh nhén thét va c6 phan hoi dé ngudi hoc c6 thé sira
chira cac 15i d mic.

Piéu 10. Céong thirc tinh diém thi két thic hoc phin

1. D6i v6i hoc phan chi ¢6 1y thuyét, hoc phan 1y thuyét va thuc hanh tai phong
thuc tép thude khdi kién thirc co s& nganh

Piém thi KTHP c6 thé 1a diém thi ctia 01 bai ty ludn, van dap, tric nghiém, viét
tiéu luan, chuyén dé hodc két hop giira cac hinh thire trén.

2. Pbi véi hoc phan 1y thuyét va thue hanh thude khdi kién thirc chuyén nganh



2.1. Diém thi KTHP la trung binh cong ciia diém Iy thuyét va diém thyc hanh.
Trong d6, hinh thirc thi Iy thuyét c6 thé 1a ty luan, van dap, tréc nghiém, viét tiéu ludn,
chuyén dé hoac két hop giira cac hinh thie trén. Thi thyc hanh trén ngudi bénh hogc
trén ngudi bénh chuan hodc trén md hinh.

2.2. Dbi véi chuong trinh dao tao ddi méi

a) Dbi v6i cac hoe phan thude khdi cac chuyén khoa: Diém thi KTHP la diém 01
bai MCQ (vai trong s6: 10% murc dd nhé - 20% mire dd hiéu - 70% mirc d§ phan tich
ap dung).

b) Déi véi cac hoc phan thude B mon Noi, Ngoai, San, Nhi: Diém thi KTHP 1a
diém trung binh cong cta diém Iy thuyét 1a 01 bai MCQ va 01 diém thi lam sang trén
bénh nhan. Trong do, bai MCQ cé trong sb6: 10% mirc dd nhd - 20% mic dd hiéu -
70% mirc do phan tich ap dung.

3. Dbi véi hoe phan 1y thuyét va thyc hanh tai cong dong, diém thi KTHP la diém
thi cia 01 bai tu luén, van dap, tric nghiém, béo cao ca nhan, viét tiéu luan, chuyén de
hoic két hop giita cac hinh thirc trén.

4. Pbi véi hoe phfm chi ¢6 thuc hanh

Diém thi KTHP 1a diém thi thuc hanh 1am sang trén bénh nhan

Pi¢u 11. Xdy dung va quan Iy ngin hang cdu héi thi

1. Trach nhiém xay dung va quan ly ngan hang cau hoi thi

a) Truong by mon/Phu trach hoc phf‘m chiu trach nhiém t6 chirc xay dyng va
quan 1y ngan hang cau hoi thi (NHCHT)/dé thi theo quy dinh clia Nha truong va chju
trach nhiém truéc Hiéu truong vé chét lugng NHCHT/dé thi. Truéng bd méon/Phu
trach hoc phan chiu trach nhiém trinh NHCHT/dé thi véi Hoi dong khoa hoc khoa/bd
mén théng qua va ndp vé Phong TT-KT&DBCLGD cham nhét 1a 30 ngay trudc khi
thi d6i véi NHCHT ndp méi, chdm nhat 1a 10 ngay truéc khi thi d6i voi NHCHT c¢6
cdp nhat ciu hoi. NHCHT/dé thi dugc giri qua USB hoic file mém cho Phong TT-
KT&DBCLGD. Khi ngp ban cimg NHCHT phai c6 ky nhén ban giao theo quy dinh.

b) Hoi dong khoa hoc khoa/by mén cé trach nhiém phan bién, thong qua
NHCHT/dé thi ctia b mén truc thude truomg/bd mén thude khoa.

¢) Phong TT-KT&PBCLGD la don vi chiu trach nhiém truéc Hiédu trudng vé
cong tac Khao thi; huéng dan ky thuét xay dung va quan ly NHCHT/dé thi theo ding
quy dinh ctua Nha truong.

2. Yéu cdu vé céu triic cau hoi thi va dap 4n

a) NHCHT/dé thi phai bam sat muc tiéu, bao pht ndi dung, chwong trinh giang
day, dong thoi dat yéu cau phén loai dugc trinh d§ hoc luc, phat huy kha néng tu duy,
sang tao cia ngudi hoc. M&i NHCHT phai ¢6 ma tran/huéng dan t6 hop dé thi.
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b) NHCHT/dé thi phal ¢6 dap én, thang diém cham thi la thang diém 10, cac y
nhé dugc chia dén 0,25 diém, dép an dugc trinh bay thong nhét theo miu quy dinh va
c6 ky duyét cua Truéng bd mon.

3. Ngan hang cau hoi/dé thi cho céc hinh thirc thi khac nhau

a) NHCHT tric nghiém c6 thé gdm céc dang ciu héi sau: cau héi nhidu Iya chon
(MCQ) cau hoi dung/sai co than chung, dung/sai khong c6 than chung, cau héi tinh
huong (case study), cau hoi ghép cip. S6 lwong cdu hoi tric nghiém trong ngan hang:
toi thiéu 15 cau/gio chudn. NHCHT phai dugc dinh dang theo dung yeu cau ky thut
cia Phong TT-KT&DPBCLGD. Vi cdu din ngin, thoi gian 1am bai téi da trung binh
quy dinh cho céc cau hoi & mic do nhé va hiéu 12 30 gidy/1 cau hoi, & mac do ap dung
la 45-60 gidy/cau hoi. Véi cau dan 1a cac tinh hudng, thoi gian 1am bai ti da trung
binh quy dinh cho cac cau hoi & mirc d6 nhé va hiéu 1a 45 gidy/céu hoi, & miac d§ ap
dung 1a 60-75 gidy/1 cau hoi. Truomg hop céu hoi can tinh toan, suy luan qua nhiéu
budc, by mén cén trao ddi va thong nhit véi lanh dao Phong TT-KT&DBCLGD.

b) NHCHT tir luan bao gém nhimg cau héi tu ludn véi thoi lugng lam bai 1a 30
phiit cho mdi cau héi. Mdi tin chi phai xdy dung tdi thiéu 14 15 cau héi tw luan. Mdi cau
héi ghi rd thoi gian 1am bai/diém. NHCHT ty luan ndp cho Phong TT-KT&PBCLGD
phai di kém v6i dép 4n theo mau ban hanh.

¢) NHCHT/dé thi lam sang va thuc hanh bao gdm nhimg c4u hoi danh gié c6 cdu
trac khach quan hodc cac truong hgp bénh phi hop véi ki ning can dénh gia cho hoc
phan theo chuan dau ra. Véi mdi céu hoi/truong hop can c6 bang kiém chdm diém c6
tiéu chi chdm rd rang, khach quan.

d) NHCHT/dé thi tiéu luén, chuyén dé, bai tdp bao gdm cac ndi dung sat voi
chuyén nganh va dap tng chuan dau ra ctia ngudi hoc va phai ¢ dap an, phiéu cham,
hudng dan chidm (rubric) kém theo.

4. Cap nhat ngan hang cau héi thi/dé thi

a) Hang nam, bd mon tién hanh cap nhat/bd sung nhu sau:

- Déi vai cau hoi tric nghiém, ty ludn va bai tap tinh huéng: sb lugng cau hoi cép
nhat/bd sung téi thiéu 10% sb luong cau héi c6 trong ngan hang dé thi;

- Déi vé6i cau héi thi chay tram, sé lwgng cau hoi cap nhat/bd sung tdi thiéu 5%
s6 lugng cau hoi trong ngan hang dé thi.

b) Cham nhét 13 10 ngay lam viéc trudce khi thi, b mon phai giri NHCHT/dé thi
cap nhat/bd sung dung dinh dang theo yéu cau vé Phong TT-KT&DBCLGD. Phong
TT-KT&DBCLGD sé quyét dinh hoan thi néu by moén nép mudn hon so véi thoi gian
quy dinh. Phong TT-KT&PBCLGD lép danh sach cac truong hop hoan thi nay, g
Hoi dong thi dua khen thudng dé 1am co s& xét thi dua cua cac ca nhan, don vi.

5. Luu trir va bao mat ngan hang cau héi thi/dé thi

a) NHCHT va dép an khi chua cong bd (ké ca dé/dap an da thi) 1a tai liéu mat va
duoc quan 1y theo ché do bao mat;

10



b) Cac c4 nhan c6 lién quan dén qué trinh xay dung, tong hop. quan lj, st dung
NHCHT/dé thi va dap an chiu trach nhiém truée Hiéu trudng va phép luat vé vige bao
mat NHCHT/dé thi theo quy dinh;

¢) Nghiém cdm moi hinh thirc ghi chép, sao luu, xuét ban, phat tin céc cau hoi va
dap an trong ngén hang cau ho6i/dé thi khi chwa dugc phép.

Piéu 12. Cong tic chuin bi thi két thic hoc phin
1. Lich thi
a) Lich thi can dugc sip xép vao cac ngay lam viéc, dam bao sdp xép t6i da 56

mén thi vao mot ngay. Tt ca cac mon thi KTHP trong chuong trinh phai dugc thé
hién trong lich thi du thi theo hinh thirc va dién ra tai dia diém nao.

b) Trong lich thi phai cé diy du cac thong tin theo mau quy dinh. Lich thi can
duoc trao ddi va théng nhat giira Phong Pao tao va Phong TT-KT&DBCLGD trudce
khi théng bao dén cac don vi lién quan. Lich thi phai c6 xac nhén cua Trudng phong
Dao tao hodc Lanh dao phong dugc Gy quyén. Phong Pao tao xdy dung lich thi guri téi
céac don vi lién quan va ngudi hoc cham nhat 15 ngay trude khi thi.

¢) Déi véi thi tric nghiém trén may tinh: sb lugng thi sinh t6i da cho mdi ca thi
phai dya trén kha ning dap img ctia phong may tinh. Mot ngay 1am viée to chirc khong
qua 07 ca thi c6 thoi lugng 45 phut, khong qua 05 ca thi ¢6 thoi luwong dén 60 phut.
Trudng hop dic biét can co thf)ng nhét cu thé.

d) Lich thi 12 can cir phap 1y dé t6 chirc thi. Truong hop bat kha khang phai thay
dbi lich thi, can c6 su trao ddi giita Phong Pao tao va Phong TT-KT&PBCLGD dé
thong nhét lich méi, Phong Pao tao théng bao cho cac don vi lién quan. Pé xuit lich
thi thay ddi muon nhat 1a 03 ngay lam viéc trude khi dién ra mén thi.

2. Dy kién phong thi va ca thi

a) Dua trén lich thi cua Phong Dao tao, Phong TT-KT&DPBCLGD lép lich thi chi
tiét, du kién so lugng phong thi, ca thi, s6 lugng CBCT cho tirmg mén thi.

b) Péi véi thi tu luan, mdi phong thi c6 t6i da 40 thi sinh, trong phong thi phai
dam bao khoang cach tdi thiéu gitra 02 thi sinh ngdi canh nhau 12 1 mét theo hang
ngang hodc nho hon néu c¢6 vach ngan. Ddi véi thi tric nghiém trén may tinh, sb thi
sinh khong vugt qué 95% s6 méy ciia phong thi.

3. Phéan cong can bd coi thi

a) Phong TT-KT&DPBCLGD giri ké hoach thi dén Phong HC-TC dé 1am can ctr
ra quyét dinh cir CBCT theo tuan cho timg mén thi.

b) Céac khoa/bd mén cin cir lich thi KTHP cir CBCT va giri danh sach (file mém
va ban ctmg c6 chit ky cua lanh dao khoa/bd mén) vé Phong Hanh chinh - T chirc
(HC-TC) cham nhét vao chiéu thir 6 hang tuan. Phong HC-TC lap danh sach CBCT
cho tirng ca thi cu thé trinh Ban Giam hiéu phé duyét trudc ngay thi it nhat 02 ngay.
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Danh séch CBCT néu c6 thay ddi, lanh dao khoa/bd mén phai béo lai Phong HC-TC
trude budi thi it nhat 01 ngay dé ra quyét dinh bé sung.

¢) CBCT phai 12 mét trong céc thanh phén sau: cén bé co hiru, hop dong dai han
co trinh dé dai hoc tr¢ 1én do phong/khoa/bd mdn quan ly.

4. Piéu kién dy thi, danh sach du thi

a) Ngudi hoc duge du thi KTHP néu dam bao céc diéu kién sau: tham gia hoc tir
80% s tiét 1y thuyét tré 1én cia hoc phén, tham gia diy du cac bai thuc hanh (néu c6),
tham gia du cac bai KTTX, GHP theo quy dinh, khong b truc (néu ¢6) va hoan thanh
nghia vu tai chinh theo quy dinh.

b) Danh sach ngudi hoc du diéu kién thi KTHP do bd mén, vin phong khoa/bd
mon va Phong Dao tao hoan thién; vin phong khoa/bd mén in danh sach thi giri Phong
TT-KT&DPBCLGD chidm nhét 03 ngay trudce khi thi.

c) Thi sinh viang mat hoic dén muén qua 15 phit sau khi cong bd dé thi, néu
khong c6 Iy do chinh déng coi nhu bé thi va phai nhan diém khéong (0) & 1an thi do.
Néu ¢6 1y do chinh déng (c6 don xin hoan thi dugc chip nhan hodc c6 quyét dinh nghi
hoc trudc thoi gian thi) duge bao Iuu céc diém thanh phan va duge dang ky thi vao
nhirng ky thi sau.

5. Chuén bj thi tric nghiém

a) Trude khi thi 01 ngay lam viéc, Phong TT-KT&DBCLGD sé& t6 hop dé thi
ngéu nhién trén phin mém tir NHCHT dua trén céu triic dé thi do bd mon dé xuit.
Trong mét sd truomg hop, Phong TT-KT&PBCLGD sé lién hé véi lanh dao by mon
néu can tham khao y kién ciia bd mén vé dé thi.

b) Trong trudng hop thi tric nghiém trén gidy, phai in sao sd lugng nhiéu, lanh
dao Phong TT-KT&DBCLGD phan cong can bé in sao dé thi dam bao dung sé luong
dé chinh thirc cho thi sinh du thi. Qua trinh in, sao ¢6 su giam sat ciia can bd kiém tra.
Sau khi in sao, dé thi duoc dong goi vao cac tai di dugc ghi day du thong tin, niém
phong, dong dau.

6. Chuan bj thi t luan

6.1. Dbi véi nhitng hoc phéan da c6 ngan hang cau hoi thi

a) Can bo Phong TT-KT&PBCLGD sé 6 hop dé thi ngéu nhién trén phan mém
tir ngan hang dé theo céu tric ciia bd mon. Trong nhimg truong hop can thiét, Phong
TT-KT&DBCLGD ¢6 thé moi Trudng bo mén tham gia.

b) S6 lugng dé in sao tuy thude vao mirc do phirc tap ctia ni dung dé thi. Nhimng dé
thi ¢é ndi dung dai, nhiéu cong thirc, hinh v€, bang biéu, tinh hudng, can bd in sao s€ in 01
d&/ 01 thi sinh dy thi; nhimg dé thi c6 ndi dung ngan gon in 01 ban/01 phong thi.

¢) Viéc in sao dé thi phai dam bao bao mat tuyét déi, ngudi khong c6 trach nhiém
khong duoc dén khu vuc in sao dé thi. Cac dé thi bi 16i hong dugc tiéu hiy theo quy

12



dinh. Phong TT-KT&DBCLGD chiu trach nhiém truéc Higu truong vé viéc td hop va
in sao dé thi.

d) Phong TT-KT&DPBCLGD ban giao dé thi ty luan cho Thu ky ca thi trude
ngay thi 01 ngay. Thu ky ca thi ban giao dé thi cho CBCT sau khi boc thim CBCT.
Viéc ban giao dé thi phai c6 ky nhan ban giao theo quy dinh.

6.2. Dbi voi nhitng hoc phan chua c6 ngan hang céu hoi thi

a) Bo méon/don vi dao tao chuén b it nhat 03 dé thi (khong trung nhau) va 03 dap
an tuong tng, ndp cho Phong TT-KT&DPBCLGD theo dung quy dinh.

b) Truéc khi thi sém nhat 1a 01 ngay, Phong TT-KT&DBCLGD boc tham chon
ngdu nhién 01 dé thi. D& thi dugc chon s& dugc phé to cho timg phong thi hogc cho tat
cé céc thi sinh tuy theo tinh chat ctia dé thi. Dé thi goc s& dugc niém phong va luu tai
Phong TT-KT&DPBCLGD cung véi dap an.

6.3. Ban giao dé thi

Quié trinh tb hop, in sao va ban giao dé thi phai dugc ghi vao bién ban va c6 chix
ky cua cac bén lién quan.

7. Chuén bi thi thuc hanh va 1am sang

a) Trudce khi thi 01 ngay, Lanh dao bd mén can phé duyét cac cu héi thi hodc
truomg hop bénh duoc chon dé thi thuc hanh/1am sang. B mon cén xay dung dap én
va bang tiéu chi cham diém (phiéu chdm, bang kiém, bénh 4n, case ...) va huéng dan
chiam diém (Rubric) cho timng ndi dung thi da chon. Lanh dao b mon ky xéc nhén va
niém phong riéng timg dé thi va timg dap an.

b) Viéc bdc tham dé thi duge thuc hién truée sy chimg kién cua thi sinh ngay
trude gio thi bat dau.

8. Chuén bi thi tiéu luan, chuyén dé

a) Cham nhét truée khi thi 15 ngay, Lanh dao by mon can phé duyét cac ndi
dung chuyén dé, tiéu luan dugc chon dé thi béo cdo chuyén dé hodc tiéu luan. B méon
can xay dung dap an va bang tiéu chi chdm diém (phiéu chim) va huéng dan cham
diém (Rubric) cho timg chuyén dé/tiéu luan. Lanh dao bd mén ky xac nhén va giri cho
Phong TT-KT&DBCLGD ndi dung chuyén dé/tiéu luan kém theo huéng dan chdm
diém (Rubric) va phiéu cham.

b) Viéc bdc tham dé thi duge thuc hién trude sy ching kién cua thi sinh trudc
ngay thi it nhat 10 ngay.

9. Chuén bj thi chay tram

a) Hinh thirc thi chay tram, ndi dung thi, vét liéu phuc vy thi va cong cu lugng
gia do b mén deé nghi va duge Hiéu trudng phé duyét. Hinh thirc thi nay phai dugc
théng bao cho ngudi hoc biét ngay tir ddu nam hoc.
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b) Cham nhét 07 ngay trudc ngay thi, bd mén cir CBCT va gtri danh sach vé
Phong TT-KT&DBCLGD. Phong TT-KT&DBCLGD lap danh sach Thu ky thi, CBCT
cham nhat 02 ngay trudc ngay thi.

¢) Phong TT-KT&PBCLGD té hop, in sao dé thi OSCE va ban giao cho Thu ky
ca thi chay tram. Thu ky ca thi ban giao dé thi cho CBCT truéc gi¢ thi. Qua trinh ban
giao phai c6 ky giao nhéan day du.

d) Déi véi cac hoe phén thi chay tram can chuén bj vé co s vat chat, truéc ngay
thi 01 ngay, b mén phoi hop véi Phong TT-KT&DBCLGD chuén bi day du vét liéu
cho cac tram thi.

Piéu 13. T chirc thi két thic hoc phén, ching chi

Tuy thudc dic thu ting ky thi, Nha truong ra quyét dinh thanh lap Hoi ddng thi
va cac Ban sau day:

1. Hgi ddng thi
1.1. Thanh lap Hoi dong thi

Hi¢u truéng ra quyét dinh thanh 1ap Hoi dong thi va cac Ban ctia Hoi dong thi.
Cac Ban ciia Hoi dong thi bao gdm: Ban Thu ky; Ban Dé thi; Ban Coi thi; Ban Lam
phach; Ban Chém thi; Ban Phuc khao. Thanh vién cia céc Ban do Chu tich Hoi déng
thi quyét dinh theo dé xuét ctia phong TT-KT&DBCLGD.

1.2. Thanh phan Hoi dong thi

Thanh phan cta Hoi dong thi bao gdbm: Chu tich, Phé Chu tich va cac Uy vién.
Chu tich Hoi dong thi 1a Hiéu trudong hodc Phé Hiéu trudng phu trach cong tac Khao
thi. Pho Chu tich thuong truc l1a Truéng phong TT-KT&DBCLGD. Cac Uy vién gbm
c6 Ph6é Truong Phong TT-KT&DPBCLGD, Truong/Phé Phong Dao tao, Phong
CTHSSV, Phong HC-TC, Phong KH-TC, Phong QT-PV, Phong CNTT-TV va Truéng
cac khoa/bd mén lién quan dén hoc phan/mén thi.

1.3. Nhiém vu va quyén han cia Hoi dong thi

a) Chi dao, diéu phdi, to chirc va giam sat cac hoat dong thi: xdy dung, quan ly
NHCHT. lam dé va té chirc in sao dé thi, chuén bj cho ky thi, coi thi, bdo quan bai thi,
lam phach, chdm thi, chdm phuc khao theo quy dinh ctia quy ché thi. C4c thanh vién
ctia Hoi dong thuc hién cac hoat dong theo phan cong ctia Chi tich Hoi dong.

b) Chi dao, xir Iy cac vén dé phat sinh tai cac Ban ciia Hoi dong thi. Giai quyét
thic mic va khiéu nai, to céo lién quan. Tong két cong tac thudc pham vi dugc giao;
thue hién khen thudng, ky luét theo chire nang, quyén han cua quy dinh nay.

¢) Béo céo, xin y kién dé xir Iy cac tinh hudng vuot thim quyén.
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2. Ban Thu ky Hgi dong thi
2.1. Thanh phén Ban thu ky Hoi dong thi

Trudng ban thu ky Hoi dong thi 1a Truéng phong TT-KT&DPBCLGD. Phé Trudng
ban thu ky 14 Phé Truong phong TT-KT&DBCLGD. Céc uy vién la chuyén vién cac
phong TT-KT&DPBCLGD, Pao tao, HC-TC, Ké hoach - Tai chinh (KH-TC), Cong tac
Hoc sinh - Sinh vién (CTHSSV), gido vu khoa/b mén, vin phong khoa/by mon.

2.2. Nhiém vu va quyén han ciia Ban Thu ky Hoi dong thi

a) Lap lich thi; du kién s6 luong ca thi, phong thi va CBCT; 1ap danh sach phong thi.

b) Chuén bj cac vat dung, tai liéu phuc vu phong thi.

¢) Nhan dé thi tric nghiém giéy/dé tu luan tir Ban dé thi ban giao cho Ban coi thi.
Sau khi két thic bai thi, Ban thu ky nhan va bao quan bai thi tu luan/phicu tra 10i trac
nghi¢m (TLTN) va dé thi tir Ban Coi thi. Ban giao bai thi ty luén cho Ban phéch thuc
hién cong tac phach, sau d6 nhan bai thi ty lugn da lam phéch va bao quan bai thi.
Cubi ciing ban giao bai thi tu ludn da lam phéach va Phiéu TLTN cho Ban cham thi
thuc hién nhiém vu chim bai thi. Qua trinh giao nhan dé thi va bai thi/phiéu TLTN
phai c6 bién ban ban giao va ky xac nhéan cua céc bén.

d) Quan ly, luu trir cac tai liéu, bién ban lién quan téi bai thi tu ludn va Phiéu
TLTN.

d) Hoan thién bang diém hoc phan va cong bd két qua.

e) Thyc hién cac nhiém vu khéac do Chu tich Hoi df‘mg thi phéan cong.

3. Ban d¢ thi

3.1. Thanh phén Ban dé thi

Truéng ban dé thi 13 Truéng phong hoac Phé Truéng phong TT-KT&DPBCLGD.
Phé Trudng ban 1 Lanh dao bo mén/Phy trach hoc phén duge phan cong. Cac uy vién la
chuyén vién phong TT-KT&DBCLGD dugc phén cong, giang vién giang day hoc phan
(néu can).

3.2. Nhiém vy va quyén han cia Ban dé thi

a) Truéng ban dé thi va mdi thanh vién cia Ban dé thi phai chiu trach nhiém vé
noi dung, dam bao bi mét va an toan cia dé thi theo nguyén tic bao vé bi mat quéc gia.

b) Chuén bi day du cac tai liéu, vat dung phuc vu cong tac to hop va in sao dé thi.

¢) To chirc rat thim cac cau hoi/dé thi tir NHCHT/dé thi theo cdu tric dé thi,
tham dinh, hoan chinh cac dé thi, dap 4n, huéng dan cham thi cia dé tur luén.

d) In sao dé thi ding quy dinh, du s6 lugng theo yéu cau; dong goi, niém phong,
dong dau, bao quan dé thi va ban giao dé thi cho Ban thu ky.

d) Thuc hién cac nhiém vu khac do Chu tich Hi df")ng thi phan cong.
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4. Ban Coi thi
4.1. Thanh phan Ban Coi thi

a) Truong ban coi thi 1a Lanh dao Phong TT-KT&DPBCLGD dugc phan céng.
Ph6 truong ban coi 1a Lanh dao Phong Pao tao, Lanh dao Phong HC-TC. Céc uy vién
la Chuyén vién Phong TT-KT&DBCLGD, HC-TC, Pao tao, Van phong khoa/bd mén,
Gido vu khoa/bo mon.

b) CBCT bao gém giang vién, nhan vién trong toan truong va hoc vién sau dai
hoc h¢ tap trung do b mdn quan ly. Céc can bd trong Ban dé thi s& khong dugc tham
gia coi thi.

4.2. Trach nhiém Ban Coi thi

a) Truéng ban Coi thi chju trach nhiém diéu hanh toan bo cong tac coi thi tai Hoi
dong thi, quyet dinh xtr 1y céc tinh hudng xay ra trong cac budi thi. Cong téc td chirc
thi dugc quy dinh cu thé tai khoan 8, Diéu 13 cua Quy dinh nay.

b) Ph6 Trudng ban va cac CBCT thyc hién céc cong viéc theo sy phéan cdng cua
Trudng ban Coi thi.

4.3. Trach nhiém cua Cén bd coi thi

a) Can bd cta Nha trudng phai c6 trach nhiém tham gia coi thi theo diéu dong
cua Phong TT-KT&DBCLGD va lanh dao don vi. CBCT phai c¢6 mat ding gio tai
diém thi dé 1am nhiém vu. Trong khi thyc hién nhiém vu coi thi, khong dugc mang
vao phong thi cac thiét bi thu phat thong tin; khong dugc lam viée riéng, khong duge
hat thude, khong duge sir dung cac loai dd udng c6 con.

b) Déi véi thi tric nghiém trén may tinh: khi ¢é hiéu 1énh, CBCT kiém tra thé,
nhéc thi sinh nhimg vat dung dugc phép mang vao phong thi, huéng dan thi sinh ngdi
dung sé may quy dinh.

c) béi voi thi tu luén/tric nghiém trén giéy: khi c6 hi¢u Iénh, CBCT goi tén thi
sinh vao phong thi, kiém tra thé cia thi sinh, nhan dién thi sinh; huéng dén thi sinh
ngdi dung chd quy dinh. CBCT kiém tra céc vt dung thi sinh mang vao phong thi,
tuyét doi khong dé thi sinh mang vao phong thi cac tai liéu va vat dung cdm theo quy
dinh.

d) CBCT thuc hién nhiém vu tai phong thi theo vi tri dugc phan cong. CBCT
phai bao vé dé thi trong gio thi, khong dé lot dé thi ra ngoai phong thi.

d) Dbi v6i mon thi tu ludn, chi cho thi sinh ra khoi phong thi sau it nhat 2/3 thoi
gian 1am bai va sau khi thi sinh da nop bai lam, dé thi va gidy nhap. Déi véi thi tric
nghiém, KHONG cho thi sinh ra khoi phong thi trong qué trinh 1am bai.

e) Truomg hop thi sinh ¢6 van dé sirc khoé khan cap hodc van dé bat thuomg dién
ra, can bao cao Hoi dong thi dé xir Iy phu hop va lap bién ban bao céo.

g) Néu c6 thi sinh vi pham ky luat thi CBCT phai lap bién ban xir 1y theo diing
quy dinh. Bién ban xur ly ky luét phai c¢6 chir ky cua hai CBCT, chir ky cua thi sinh vi

16



pham. Trong trudng hgp thi sinh khong ky bién ban, chit ky cta hai CBCT du co s¢
phap ly dé xir Iy vi pham.

h) Trong trudng hgp can bd giam sat (CBGS) phat hién thi sinh gian 1an trong Yé
sau ky thi qua theo doi truc tiép hodc quan st trén hé thong Camera, CBGS yéu cau
CBCT lap bién ban xtr ly ky luét. Trong truomg hgp CBCT khong 1ap bién b’én, CBGS
c6 thé bao cao Trudng Ban coi thi hodc Thanh tra dé lap bién ban hodc truc ti€p lap bién
ban xur Iy ky luat vi pham véi sy chimg kién cua it nhat mot can bd khac co tham‘ gia
lam nhiém vu coi thi. Tang chung, vat chimg vi pham can dugc luu gilr cung véi ho so
thi mon thi do.

i) CBCT chi dugc phép roi khoi khu vuc thi khi da hoan thanh nhiém vy, ban
giao bai thi, dé thi, céc tai liéu lién quan va ky vao so giao nhan (néu co).

5. Ban phéach

5.1. Thanh phﬁn Ban phach mon thi ty luén

Ban l1am phach gém c6 Trudng ban va cic Uy vién. Trudng ban phach la Lanh dao
phong TT-KT&PBCLGD dugc phan cong. Cac Uy vién la Chuyén vién Phong TT-
KT&DBCLGD, Vin phong khoa/bd mén, Gido vu khoa/by mon, can by cac by mon.

5.2. Nhiém vu va quyén han cia Ban phéch

a) Truong ban phach chju trach nhiém truée Chu tich Hoi dong thi diéu hanh
cong tac cua Ban lam phach. Cac ty vién chip hanh su phén cong cia lanh dao Ban
phach. Thanh vién trong Ban phéch khong dugc tham gia Ban cham thi va Ban phic
khao.

b) Té chirc lam phach bai thi tu luan theo dung quy dinh.

¢) Ban giao bai thi da lam phach cho Ban Thu ky Hoi dong thi, ky va ghi o ho
tén vao cac bién ban ban giao.

d) Thyc hién cac nhiém vu khéc do Chu tich Hoi dong thi phan cong.

6. Ban cham thi

6.1. Thanh phan Ban chdm thi

Ban chdm thi gom c6 Truéng ban, Pho Truong ban va cac Uy vién. Tuy tung
hinh thirc thi ma Hgi dong thi quyét dinh Trudng ban 1a Lanh dao khoa/bd mén/trung
tam/phu trach hoc phan hodc Lanh dao Phong TT-KT&DBCLGD. Céc uy vién la céc
giang vién tham gia giang day hoc phan.

6.2. Nhiém vu va quyén han cia Ban chim thi

a) Lién hé véi phong TT-KT&DBCLGD lap ké hoach chdm thi, td chirc nhan bai
thi/ phiéu tra 16i trdc nghiém va phan cong CBChT.

b) Té chirc cham thi tap trung, nhén va giao bai thi hing ngay tai khoa/bd mon.
Cham thi theo huéng dan cham, dap 4n, lam tron diém dén 01 chir s thap phan.
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¢) Déi v6i hinh thirc thi trdc nghiém, cac can bd tham gia chdm thi khéng dugc
mang theo but chi, tay khi cham thi va khong dugc stra chira, thém bét vao phiéu tra
16i trdc nghiém cua thi sinh véi bat ky li do gi.

d) Truémg ban cham thi phé duyét diém thi cudi ciing. Cac bai thi phai c6 chit ky
clia tat ca cac can bo tham gia chdm thi bai thi do.

d) Tra bai thi dd chdm va téng hop diém cho Gido vu khoa/bd mén hodc Vian
phong khoa/B§ mon sau khi da hoan thanh.

e) Sau khi két thic budi chim thi, cac can bd chdm/héi thi théng nhét diém (diém
thi gitra 2 can b hoi thi chénh nhau khong qué 0,25 diém). Truong hop diém thi chénh
nhau nhé hon hogc bang 0,25 diém, diém cudi cung s& bing trung binh diém cia 2
CBChT. Trudng hgp khong théng nhét dugc diém thi hodc diém thi chénh nhau I1én
hon 0,5 diém phai l4p bién ban trinh Truéng b mén quyét dinh va cong bd cho nguoi
hoc biét cham nhat khong qua 01 ngay lam viéc ké tir khi budi thi két thic.

g) Truémg ban cham thi phé duyét diém thi cudi cing. Céc bai thi phai ¢6 chir ky
cua tat ca cac can bg tham gia cham thi bai thi do.

h) Néu c6 hién tuong bat thuong phai bao cdo cho Truong ban va lap bién ban
ghi nhan su viéc.

7. Ban phic khao

7.1. Thanh phan

Ban phiic khao gdbm c6 Truéng ban, Phé Trudng ban va cac Uy vién. Truéng ban
la Lanh dao Phong TT-KT&DBCLGD. Pho truéng ban: Lanh dao by mén/ phuy trach
hoc phé‘m. Cac Uy vién la giang vién giang day hoc phan, chuyén vién phong TT-
KT&DBCLGD, chuyén vién van phong khoa/by mon.

7.2. Nhiém vu va quyén han ctia Ban phic khao

a) Kiém tra céc sai sot trong ting khau: ghép phach, cong diém, ghi diém bai thi.
b) Cham lai cac bai thi theo don xin phic khao cia ngudi hoc.

¢) Xir Iy két qua chdm phiic khao va tra két qua cham phuc khao theo quy trinh.
d) Néu c6 bét thuong, trinh Chu tich Hoi dong thi quyét dinh.

8. To chirc thi

8.1. TH chirc thi tu luén va tric nghiém trén gidy

a) Thu ky ca thi t chirc diém danh va béc tham CBCT. CBCT phai ¢6 mit tai dia
diém thi trude gior thi 30 phut dé béc thim phong thi va nhan céac tai liéu lién quan
(trong truong hop ca thi ¢6 dudi 05 phong thi, CBCT phai c6 mat tai dia diém thi trudce
gi®r thi 15 phat); Thoi gian coi thi dugc thé hién trén Quyét dinh cir CBCT. Néu dén gid
thi CBCT khéng c6 mat, Phong TT-KT&DBCLGD lap bién ban va d& nghi khoa/bd
mén cir can bd thay thé.
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b) Sau khi bbc tham phong thi, cac CBCT nhan tai liéu dén phong thi trién khai
cong tac tiép nhan thi sinh vao phong thi.

¢) Dén gior lam bai, CBCT béc dé thi con nguyén niém phong cong bd trude toan
thé phong thi, phat/chép dé cho thi sinh, ghi thoi gian lam bai 1én bang va cho thi sinh
lam bai.

d) Hét thoi gian thi, hai CBCT ban giao bai thi cho Thu ky ca thi. Tai dyng bai
thi phai dugc niém phong va cé chit ky xac nhén ciia 02 CBCT. Thu ky ca thi nfp bai
thi cho Phong TT-KT&DBCLGD.

8.2. T chirc thi tric nghiém trén may tinh

a) Moi ca thi tric nghiém phai co it nhét 01 Thu ky, 01 can bd hd trg k¥ thuét, 01
can bo giam sét hd trg.

b) Sé luong CBCT tai mdi phong thi tric nghiém dugc quy dinh nhu sau:

- Phong thi tric nghiém c6 s6 lugng thi sinh/may tinh < 40: 02 CBCT.

- Phong thi triic nghiém c6 s lwgng thi sinh/may tinh (> 40 va < 80): 03 CBCT.

- Phong thi tric nghiém c6 s lugng thi sinh/méy tinh > 80: 04 CBCT.

¢) Thu ky ca thi té chirc diém danh va boc tham CBCT. CBCT phai c6 mét tai dia
diém thi trudc gio thi 15 phit dé bbe tham phong thi va nhén céc tai liéu lién quan.

d) CBCT chi cho phép nhirng thi sinh c6 thé sinh vién va c6 tén trong danh sach
du thi theo ding ca thi do Phong Pao tao cung cap vao phong thi.

d) Thu ky ca thi huéng dén thi sinh cach dang nhép, kiém tra thong tin va lam bai
thi; cdp mét khau dé thi sinh vao lam bai thi.

e) Hét gior 1am bai, CBCT cho thi sinh ky x4c nhan vao két qua va danh sach thi.

8.3. T6 chirc thi thyc hanh ky nang trén ngudi bénh

a) Trudce gio thi 30 phat, timg thi sinh bdc thim ndi dung thi, bénh nhan thi, sau
do thi sinh thuc hién cac ky nang trén ngudi bénh dong thoi giang vién sir dung bang
kiém dé tién hanh lugng gia.

b) Phong TT-KT&DBCLGD chiu trach nhiém phdi hop véi cac phong chirc ning
giam sat viéc td chirc thi tai cac bd mén.

¢) Viéc chiam thi k¥ nang trén ngudi bénh déi véi méi thi sinh phai do 02 giang
vién thuc hién véi phiéu cham diém doc lap. Két qua chdm thi phai duoc thong nhét
gitra 02 giang vién chdm va cong bd cong khai cho thi sinh vao cubi mdi budi thi.

d) Cubi mdi budi thi, CBChT ndp toan bd phiéu chim thi, huéng din chdm diém
(Rubric) ctia tirng thi sinh, phiéu ghi diém ciia tat ca cac thi sinh du thi va cac tai liéu
lién quan cho khoa/bd mon.

d) Cham nhat 01 ngay sau khi két thic thi, khoa/bd mon tb chirc thi phai ndp lai
cho Phong TT-KT&DPBCLGD phiéu ghi diém cua tat ca cac thi sinh du thi.

19



8.4. T4 chirc thi chay tram

a) Vao dau budi thi, bd mén phd bién cho thi sinh biét céch thirc thi, s luong
tram, thoi gian tai méi tram va ndi quy thi chay tram. Thu ky thi t6 chirc cho thi sinh
bde tham tram dyr thi va dam bao céch ly thi sinh truéc va sau khi thi.

b) Dbi vé6i cac tram thuc hién k¥ thudt, viéc coi va chdm thi déi véi mdi thi sinh
phai do 02 giang vién thuc hién véi phiéu cham diém doc 1ap; két qua chim thi phai
dugc théng nhét giira 02 giang vién chdm va ban giao lai cho thu ky thi vao cudi bubi
thi.

c) Dbi véi cac tram thi sinh tra i vao phiéu tra 10i, viéc coi thi do thu ky va
CBCT thuc hién. Sau khi két thic mot lugt thi, thu ky va CBCT thu phiéu tra 101 cua
thi sinh tai céc tram dé ban giao cho CBChT. Viéc chdm thi trén phiéu tra 101 ddi voi
mi thi sinh phai do 02 giang vién thuc hién. Két qua chdm thi phai dugc théng nhét
gitra 02 giang vién chdm va ban giao lai cho thu ky thi vao cubi budi thi.

d) Vo cudi mdi budi thi, thu ky thi phdi hgp vai bo mén téng hop diém va cong bd
cong khai cho thi sinh, dong thoi 1ap phiéu ghi diém thanh 04 ban gbc (01 ban luu bd
mon, 03 ban con lai gui khoa/bd mon, Phong TT-KT&DPBCLGD va Phong Pao tao)
trong vong 03 ngay ké tir ngay t6 chirc thi.

8.5. T chirc thi tiéu ludn, chuyén dé

a) Ngudi hoc ndp bdo cdo tiéu luan/chuyén dé cho khoa/bd mén. Khoa/bd mon
xay dung tiéu chi danh gia, phiéu chdm diém, dép én.

b) Khoa/bp mén lap danh sich dé xuat Hoi dong cham thi gii Phong TT-
KT&DPBCLGD trinh Ban Giam hiéu ra Quyét dinh. Khoa/by mén 1ap ké hoach va td
chirc chim béo cdo tiéu luan/chuyén dé.

¢) Viéc chim tiéu luan/chuyén dé dugc thuc hién doc 1ap boi cac thanh vién Hoi
ddng. Piém trung binh chung cuia céc thanh vién Hoi dong la diém chinh thic. Ngay
sau khi két thac cham thi, Hoi dong phai np lai biéu ghi diém va phiéu chdm cua timg
thi sinh cho chuyén vién van phong khoa/by mon.

d) Can ctr két qua chdm cua Hoi dong, khoa/bd mon c6 trach nhiém thong bao
diém cho thi sinh trong vong 14 ngay ké tir ngay thi sinh nop tiéu luan/chuyén de,
ddng thoi 1ap phiéu ghi diém thanh 04 ban gdc (01 ban luu bd mon, 03 ban con lai giri
khoa, Phong TT-KT&DBCLGD va Phong Dao tao) trong vong 03 ngay ké tir ngay
cham tiéu luan/chuyén dé.

8.6. To chuc thi van dap

a) Trudce budi thi, van phong/gido vu khoa/bd mén chuén bi danh séach thi, gidy
thi, gidy nhap, bang kiém, phiéu cham, déap 4an.

b) Truéng b moén phan cong giang vién hoi thi cho tirng phong/ban thi. Can cur
vao danh séach thi, giang vién goi thi sinh vao phong thi, ki€ém tra thé sinh vién, cho
ngudi hoc bdc tham dé thi, phat gidy thi, gidy nhap va ghi s dé thi vao danh séach thi
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(trudmg hop hoi thi trén bénh én, ngudi hoc dugce bbc tham bénh &n truéc ngay thi toi
da 2 ngay dé hoan thién bénh én).
c¢) Nguoi hoc c6 thé dbi lai dé thi mot lan ngay sau khi béc dé. Khi dbi dé, nguorl

hoc bi trir 25% sb diém thi cia lan thi d6. Sau khi béc tham dé thi, ngudi hoc chuan bi
cac ndi dung tra 101, thoi gian chuén bi tra 10i cdu héi duge quy dinh trong dé thi.

d) Viéc hoi thi van dap phai do 02 giang vién dam nhi¢m, diém thi van dap phai
dugc théng nhat gitra 02 giang vién, ghi vao phiéu ghi diém va ndp lai cho b6 mén
ngay khi két thic budi thi do.

d) Can ctr két qua héi thi van dap, b mon thong béo diém cho ngudi hoc vao
cubi budi thi, dong thoi 1ap phiéu ghi diém thanh 04 ban gde (01 ban luu bd mon, 03
ban con lai giri khoa/bd mén, Phong TT-KT&DBCLGD va Phong Dao tao) trong vong
03 ngay ké tir ngay t6 chirc thi.

Piéu 14. Tréich nhiém ciia thi sinh

1. Trudc ngay thi thi sinh phai xem lich thi, phong thi, ca thi, mén thi, s0 bao
danh trén trang thong tin dién tr cia Nha truong.

2. C6 mit tai phong thi dung thoi gian quy dinh dé 1am thu tuc dy thi. Thi sinh
dén cham qua 15 phut so véi gior 1am bai s& khong dugce du thi mon thi d6. Thi sinh
vao mudn (15 phit hodc it hon) cling phai két thuc 1am bai cing thoi diém véi céc thi
sinh khéac. Néu thi sinh ving miat khong c6 ly do chinh déng coi nhu da du thi mot lan
va phai nhén diém 0 (Khong) & ky thi chinh. Thi sinh vang mt ¢6 1y do chinh déng (c6
don xin hodn thi dugc chdp nhin hodc c6 quyét dinh nghi hoc truée théi gian thi) & ky
thi chinh dugc du thi & ky thi phu ngay sau d6 hoc thi cing véi cic dbi tuong khac co
mén thi cing ma hoc phan, diém thi dugc coi 1a diém thi lan dau.

3. Khi vao phong thi, thi sinh phai trinh thé sinh vién hodc gidy t& tuy than, quét
van tay. Trudce khi 1am bai thi, thi sinh phai ghi diy du théng tin ca nhén, sé béo danh
vao dé thi, gidy thi, phiéu TLTN, gidy nhap. Trén mot bai thi chi dugc viét bing mot
mau muc va khong dugc dung myc mau do

4. Khong duge mang vao phong thi vii khi, chat gdy chay. nd, do udng c6 con,
gidy than, bit xod, tai liéu, may tinh cam tay c6 chirc ning soan thao vin ban c6
thé nhd Iuu trix, thiét bi truyén tin hodc chira thong tin c6 thé loi dung dé gian lan trong
qué trinh 1am bai thi va qué trinh chim thi.

5. Trong phong thi, thi sinh phai ngdi ding vi tri cia minh, khong dugc trao doi,
quay coép hodc c¢6 nhirng cir chi, hanh vi gian lan va 1am mét trat ty phong thi. Néu
mudn hoi hodc c6 y kién phat biéu phai gio tay dé bao cao CBCT; thi sinh dimg trinh
bay cong khai véi CBCT y kién ciia minh.

6. Khong dugc roi khoi phong thi trong sudt thoi gian lam bai thi tric nghiém.
D6i vai mén thi tu ludn, thi sinh ¢6 thé ndp bai va ra khoi phong thi, khu vuc thi sau
khi hét 2/3 thoi gian 1am bai ciia mén thi d6 dong thoi phai ndp bai thi kém theo dé thi,
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gidy nhap truc khi ra khéi phong thi. Truong hop cén cp ctru thi viéc ra khoi phong
thi va khu vyec thi cua thi sinh do Trudng ban coi thi quyét dinh.

7. Bao quan bai fhi nguyén ven, khong dé ngudi khac 1oi dung. Néu phat hién c6
ngudi khac xam hai dén bai thi cia minh phai bao céo ngay cho CBCT dé xur ly.

8. Khi c6 thong béo hét gitr 1am bai, thi sinh phai ngirng 1am bai ngay. Khi ndp
bai thi ty luén, phai ghi rd so to giay thi da ndp va ky xac nhan vao danh sich dy thi.
Thi sinh khong lam dugc bai cling phai ngp gidy thi (d6i véi bai thi tw luan), phiéu
TLTN (doi véi bai thi trac nghiém).

9. D6i véi thi tu ludn/ tric nghiém gidy

a) Khi nhan dé thi, phai kiém tra k§ sé trang va ndi dung céc trang in, mi dé thi
dam bao trung khép giita cac trang. Néu phat hién dé thiéu trang, rach, hong, hoac mo,
hodc ma d¢€ thi gilra cac trang khac nhau, phai bédo céo ngay véi CBCT trong phong
thi, chdm nhat 10 phut sau khi phat dé.

b) P6i véi bai thi tu luan, khong dugc danh du hodc lam ky hi¢u riéng, khéng
dugc viet bang but chi (trir vé duong tron bang compa), khong dugc viét hai mau muc
hodc myuc do. Pdi véi bai thi tric nghiém trén gidy, thi sinh to s6 bao danh, ma dé thi
va cu tra 10i bang bat chi va ghi thong tin con lai bing but muec.

10. D6i véi thi tric nghiém trén may

a) Quét vén tay hodc trinh thé sinh vién dé vao phong thi. Ngdi ding s6 may,
ding nhap vao pham mém thi theo huéng din cia CBKT.

b) Khong dugc mang but, gidy, may tinh vao khu vuc phong thi khi chua duge
CBCT cho phép.

¢) Kiém tra thong tin ca nhén, thong tin mon thi truéc khi 1am bai thi.

d) Khéng duoc tu y ding xuét khoi phan mém khi chua duge sy cho phép cua
CBCT. Khéng dugc roi khoi phong thi trong subt thoi gian lam bai.

11. Déi véi thi thuc hanh va 1am sang

Thi sinh phai tuén thi cac ndi quy va quy dinh vé thuc hanh, an toan trong phong
thi nghiém ciing nhu quy dinh, quy tic (mg xir ciia can bo, vién chirc trong céc co s&' y
té tai noi thuc tép.

Diéu 15. Cong tac sau thi

1. Té chirc 1am phach bai thi ty luén va tric nghiém trén gidy

a) Phong TT-KT&PBCLGD chiu trach nhiém phdi hop véi chuyén vién van
phong khoa/bd mén lién quan dé té chirc 1am phéach. Viéc to chirc 1am phéach phai
dugc thuc hién trong vong 03 ngay ké tir ngay thi. Phong TT-K T&DBCLGD xay dung
ké hoach 1am phéch, ding ky lich tuén dé nghi Ban giam hiéu phé duyét.

b) Bai thi da doc phéach phai dugc niém phong va ban giao cho chuyén vién van
phong khoa/by mon trude khi ban giao cho giang vién cham bai.
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¢) Pau phach phai dugc niém phong va luu trir tai Phong TT-KT&DBCLGD dén
khi khép phach. Sau khi khop, phach duge ban giao cho chuyén vién van phong
khoa/bd mon.

2. Té chirc chAm bai thi tw ludn va trac nghiém trén gidy

a) Truong khoa/bd mon chiju trach nhi¢m t6 chirc chdm bai theo Quy ché. Can bo
vin phong khoa/by mén ban giao bai thi da lam phach cho bd mén té chirc cham bai
ngay tai vin phong khoa/b mon. Viéc td chirc chdm bai chi thuc hién t6i da trong vong

14 ngay ké tir ngay ban giao. Khi giao nhén bai thi phai ghi rd ngay nhan, ngay tra va
ky nhan vao trong s6 giao nhan bai thi.

b) Mai bai thi dugc cham hai vong, doc lap bai 02 glang vién tham gia chdm thi
theo phan cong cua lanh dao don vi phu trach hoc phan. CBChT phai cham bai

thi dung theo thang diém va dép an chinh thirc da dugc Truéng don vi chuyén moén
phé duyét, diém dugc 1am tron dén mot chir sb thap phan.

¢) Néu diém toan bai cé sy chénh 1éch dudi 0,5 diém thi ha1 CBChT thao luédn
thong nhét diém, ghi diém, ghi rd ho tén va ky vao tt ca céc tdr gidy thi cua thi sinh. Néu
diém toan bai chénh lc;ch nhau 0,5 dén 1,0 diém, hai CBChT bao céo Trudng bd mén dé
trao ddi théng nhét diém. Néu diém toan bai thi chénh léch nhau l6n hon 1,0 diém thi
Trudng bd mén td chirc chdm lan 3. Néu két qua ciia 2 trong 3 lan chdm giong nhau thi
ldy diém giéng nhau 1am diém chinh thic; néu 3 1an chdm cho két qua léch nhau thi lay
diém trung binh cong cua 3 1dn chim lam diém chinh thic.

d) Sau khi chdm xong, CBChT phai ghi diém bang but c6 myc mau dé vao Biéu
ghi diém (Biéu 4). Ngay sau khi hoan tat viéc chim, CBChT ban giao bai thi va Biéu 4
cho cén b van phong khoa/by mén.

3. T4 chirc ghép phéch bai thi ty luén va tric nghiém trén gidy

a) Ghép phéch bai thi dugc thuc hién tai Phong TT-KT&DBCLGD bdi can b
van phong khoa/by mon va can bd Phong TT-KT&DBCLGD.

b) Biéu ghi diém hoc phan phai ¢6 diy du cac diém: KTTX, GHP, KTHP va
diém hoc phan. C6 day du chir ky ctia can by ghép phéach va xac nhan cua lanh dao
Phong TT-KT&DBCLGD.

¢) Bang diém hoc phan dugc 1ap thanh 04 ban gbc (01 ban luu tai bd mon, 03 ban
con lai giri khoa/bd mon, Phong TT-KT&PBCLGD va Phong Pao tao).

4. Cong viéc sau thi tric nghiém trén may tinh

a) Cham nhét 30 phut sau khi td chirc budi thi xong, thu ky ca thi xuét diém va
cac dir li¢u lién quan dé luu trir va bao cao lanh dao dugc phén cong cua Phong TT-
KT&DBCLGD.

b) Trong vong 1 tuan sau khi thi, chuyén vién Phong TT-KT&DBCLGD xut file
mém phan tich dé thi trac nghiém va guri cho lanh dao b mon.
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¢) Dya trén két qua phan tich dé thi, lanh dao bo mén té chirc hop va xay dung ké
hoach cai thién chat lugng NHCHT.

5. Cong viéc sau thi thyc hanh, 1am sang, tiéu luan, chuyén dé

Cham nhat 05 ngay sau khi té chirc thi, b mon nop day du cac tai liéu lién quan
dén diém thi, bao gom bai thi cia thi sinh, phiéu chim thi, huo*ng dan cham thi
(Rubnc) danh sach dé thi, danh sach CBChT va bang tong hop diém (ca ban cig va
ban mém theo miu da dugc phé duyét) dén Phong TT-K T&DBCLGD.

6. Cong bd diém

a) Trong vong 14 ngay 1am viéc ké tir ngay thi, bo mon phdi hgp véi Phong TT-
KT&DBCLGD nhap va cong bo diém thi KTHP trén phan mém quan 1y diém.

b) Can cir danh sach diém da dugc nhép trén phan mém quan ly dao tao, cac don vi
thudc truong tu truy cap (theo quyén da dugc cép) dé theo dbi, quan ly nguoi hoc.

Chwong IV
PHUC KHAO, LUU TRU VA QUAN LY BAI THI

Pié¢u 16. Quy dinh vé phiic khio bai thi

a) Chi phiic khao d6i véi ky thi KTHP va cac ky thi khac ¢6 quy dinh phuc khéo.
Sinh vién c6 thic mic vé diém KTTX va GHP lién hé truc tiép véi bd mén dé dugce
giai dap. Chi phuc khao ddi voi bai thi viét, thi tric nghiém, khoa luin, tiéu luan,
chuyén dé. Khéng phiic khao ddi véi bai thi van dap, thi thyc hanh va lam sang khong
¢6 cAu tric.

b) Thi sinh cé quyén phiic khao bai thi trong vong 07 ngay ké tir ngay cong bd
diém thi. Thi sinh ndp don xin phuc khéao (ban goc) tai Phong TT-KT&DBCLGD va 1¢
phi phuc khao 1a 20.000 dong/bai thi tai Phong Ké hoach - Tai chinh. Sau dé, nop 01
ban pho té don xin phuc khao va gidy bién nhan di nop 1¢ phi phiic khao vé vin phong
khoa/bd mon.

¢) Trong vong 02 ngay ké tir khi hét han nop don xin phic khao, Phong TT-
KT&DBCLGD tdng hop danh séch nhimng thi sinh phiic khao va phdi hgp vai khoa/bd
mén thanh 1ap Ban phuc khao dé t chirc chAm phic khao. Viéc cham phic khao do 02
giang vién (khong chdm mén thi 1an 1) dam nhiém.

d) Ban phiic khao tién hanh rat bai thi cia thi sinh theo nguyén tic rit cac bai thi
¢6 yéu céu phic khao va rit ngau nhién thém it nhat 02 bai néu tong s6 bai phic khao
nho hon 03. Ban phuc khao va cac don vi lién quan té chirc chim bai theo quy trinh
cham phic khao.

d) Mudn nhit 07 ngay ké tir khi hét han nop don phuc khao, Ban phic khao va bd
mén phai hoan thanh viéc cham va coéng bd diém phiic khao cho thi sinh. Viéc sira
diém trén phé‘m mém quan ly dao tao dugc quy dinh tai Diéu 17 cia Quy dinh nay.
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e) Két qua chdm phtic khao duge bd mén luu thanh 03 ban gdc (theo mau), trong
d6 01 ban luu tai khoa/bd mén, 01 ban luu tai Phong TT-KT&DBCLGD va 01 ban luu
tai Phong Dao tao.

Piéu 17. Sira diém trén phin mém quin ly dao tao

a) Sau khi khéa diém trén phian mém quan 13'/ dao tao, néu phat hién sai sot, nham
14n trong qua trinh cham bai, ghép phach, nhap diém; Phong TT-KT&DPBCLGD va cac

bén c6 lién quan tién hanh x4c minh, 1am bién ban va dé nghi Phong Pao tao sira diém
theo quy dinh.

b) Phong Pao tao 1a don vi duy nhét c6 quyen sira diém trén phan mém quan ly
dao tao, thoi han duge phép xem xét sira diém t6i da 16 ngay ké tir ngay cong bé diém
lan dau.

Dicu 18. Luu trir

1. Tai liéu va thoi gian luu trir tai Phong TT-KT&DBCLGD

a) Phong TT-KT&DBCLGD c6 trach nhi¢ém sao luu dir li¢u thi trén may tinh vao
b cimg, dinh ky 01 1an/thang;

b) Bang diém hoc phan dugc lvu 10 nim sau t6t nghiép ap dung ddi véi tat ca
cac trinh do va loai hinh dao tao;

¢) Céc tai lidu lién quan dén td chirc thi bao gém: danh sach du thi, gidy cam
doan, danh sach CBCT, hinh anh camera, bién ban xir ly thi sinh vi pham quy ché...
duge luu triv tai Phong TT-KT&DBCLGD. Thoi gian luu trir cac tai liéu nay 1a hét
khéa hoc déi vai hé dai hoc, 05 nam sau t6t nghiép ddi vai trinh d9 thac si va tién si.
Riéng hinh anh camera duoc luu tri it nhat 30 ngay ké tir ngay thi néu khong c¢6 su cd
déc biét. Truong hop déc biét, dir li¢u camera lién quan dén sy ¢b dugce trich xuét va
Iuu trir dén hét khoa hoc tai Phong TT-KT&DBCLGD.

2. Tai liéu va thoi gian Iuu trir tai Phong Pao tao

Bang diém tong hop két qua hoc tap theo hoc ky, nam hoc, khoa hoc duge luu trix
vinh vién tai Phong Pao tao.

3. Tai liéu va thoi gian luu trir tai khoa, b mon

a) Bai kiém tra qua trinh, bai thi KTHP va céc tai liéu lién quan dén thi va diéu
kién du thi bao gdbm dé, dap an, phiéu cham, bién ban xét duyét du diéu kién dy thi
dugc luu trir tai bd moén theo quy dinh. Thoi gian luu trir cac tai liéu nay la hét khoa
hoc doi vai hé dai hoc, 5 ndm sau tot nghiép doi véi trinh d6 thac si va tién si.

b) Bang diém hoc phé“m dugc luu trir tai khoa, b0 mén va phong TT-
KT&DBCLGD 10 ndm sau tot nghiép ap dung doi véi tat ca cac trinh d va loai hinh
dao tao.

4. Huy tai liéu sau khi hét thoi gian luu trix
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Hét han luu trit, Phong TT-KT&DBCLGD, Phéng Do tao, khoa, bd mén tién
hanh hgy dFr li¢u, ho so theo quy dinh. Trong qué trinh luu triv, tit ca céc tai liéu lién
quan dén d€, dap an, bai thi trén dugc quan 1y theo ché do tai liéu mat.

Chwong V
THANH TRA, KIEM TRA, XU LY VI PHAM

Piéu 19. Thanh tra, kiém tra thi

a) Phong TT-KT&DBCLGD ¢4 trach nhiém kiém tra, giam sat céc khau tir t chirc
thi, chdm thi, ghép phach, nhap diém, lwu trit diém thi, tinh toan diém trung binh va
cong bd diém theo quy dinh. Néu phat hién sai sét, phong bao cdo Ban Gidm hiéu xem
xét xu ly.

b) Hoat dong kiém tra, gidm sat cong tac t chirc thi, chdm thi duge tién hanh
thuong xuyén theo ké hoach hodc dot xuét theo yéu cau cua Hiéu truong.

c¢) Cudi mdi hoc ky. cdc khoa/bd mén, Phong Pao tao va Phong TT-KT&
DPBCLGD tién hanh kiém tra cong tic luu trir diém thi KTHP va céc diém thanh phén
ctia ngudi hoc. Cong tac kiém tra, ddi chiéu dugc 1ap bién ban théng nhét va ky xac
nhan cia céc bén tham gia.

d) Phong TT-KT&DPBCLGD c¢6 trach nhiém thanh tra, tham muu cho Ban Giam
higu giai quyét cac don thu khiéu nai, t6 cdo lién quan dén cong tac t6 chirc thi.

Piéu 20. Xir Iy cdn b vi pham

Can by, vién chirc, nguoi lao dong ¢6 hanh vi vi pham Quy dinh thi (bi phat hién
trong va sau ky thi) s€ bi co quan quan ly cong chirc, vién chire 4p dung céc quy dinh
cta phap luat vé cong chirc, vién chirc dé xir Iy ky luat theo cac hinh thirc sau:

1. Khién trach

Ap dung dbi véi nhimg truong hop vi pham mot trong cac 15i sau:

a) Pén mudn gio quy dinh;

b) Khéng ky vao gidy thi, gidy nhap cua thi sinh;

c) Trong gi¢ thi ty y bo vi tri coi thi;

d) Nop dé thi hoac bang diém mudn mot lan;

d) Str dung dién thoai lam viéc riéng trong lic coi thi, kiém tra;

e) Lam viéc riéng khéc trong lc coi thi, kiém tra;

g) Hut thudc 14, ubng rugu, bia va cac chat kich thich khac trong khi 1am nhiém vy.
2. Canh céo

Ap dung déi voi nhitng truomg hop vi pham mét trong céc 16i sau:
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a) D bi khién trach 01 1in nhung van cb tinh vi pham;

b) B 01 budi coi thi ma khéng c6 1y do chinh déng va khdng bao cao vai don vi
t0 chirc thi;

¢) Dé cho thi sinh tu do quay cop, mang va sur dung tai li¢u trai phép trong khi thi;

d) Khong 1ap bién ban déi voi nhimg thi sinh da bi phat hién c6 vi pham quy ché;

d) Cong diém, nhap diém, téng hop diém c6 nhiéu sai sot;

¢) Lam mét bang diém, bai thi hodic ndp dé thi, bang diém cham tir 02 lan tré 1én;

3. Ha bac luong, kéo dai thoi han nang luong hodc cach chirc, chuyén di lam
cong tac khac

a) Pa bi canh céo 01 1dn nhung van ¢d tinh vi pham;

b) Ra dé thi, kiém tra khong phu hgp v6i ndi dung khoa hoc ctia bai thi/mén thi;

¢) Chuyén bai thi, kiém tra cla thi sinh ndy cho thi sinh khéc;

d) Truc tiép giai bai thi hodc hudéng dan cho thi sinh lic dang thi;

d) Gian lan khi chdm bai thi, kiém tra; stra chira, thém bt vao bai 1am cua thi
sinh dé ting hay ha diém; cho diém khong dung véi huéng dan chim, vuot khung
hodc ha diém cua thi sinh;

e) Nhan tién, qua bdi dudng cua thi sinh du thi/ tap thé 16p thi sinh dy thi dudi
bat ky hinh thirc nao.

4. Budc thdi viée hodc dé nghi truy ctru trach nhiém hinh sy doi véi ngudi c6 mot
trong cac hanh vi vi pham sau day

a) Pua dé thi ra ngoai khu vuc thi hodic dua bai giai tir ngoai vao phong thi trong
lac dang thi;

b) Lam 16 dé thi, mua, ban dé thi;

¢) Lam 16 s6 phach bai thi;

d) Stra chira, thém, b6t vao bai 1am cia thi sinh; ¢d y chira diém trén bai thi, trén
bién ban cham thi hodc trong bang diém;

d) Panh trao bai thi, sb phach hodc diém thi caa thi sinh.

Piéu 21. Xir Iy thi sinh vi pham quy dinh thi

Moi vi pham quy dinh thi déu bi lap bién ban, xir ly ky luat va thong bao cho thi
sinh.

1. Khién trach
Ap dung ddi vai cac thi sinh vi pham mdt trong cac 16i sau day:

a) Déi véi nhimg thi sinh pham 18i mot lan nhin bai hodc trao ddi bai véi thi sinh
khac;
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b) C tinh doc dé thi hogc 1am bai thi khi chua dwgc CBCT ddng y: ¢é tinh viét
thém vao bai 1am khi hét thoi gian 1am bai;
¢) Trong ldc thi gdy mat trét tu 1am anh hudng dén céc thi sinh xung quanh;

d) Hinh thtre ky luat khién trach do CBCT quyét dinh tai bién ban dugc 1ap, kém
tang vat (néu co).

2. Canh cédo
Ap dung déi véi cac thi sinh vi pham mot trong céc 13i sau day:
; a) Da bi khié:n trach mét 1an nhung trong gi® thi mén dé van tiép tuc vi pham quy
ché thi & muc khién trach;
b) Trao ddi bai lam hogc gidy nhap v&i thi sinh khac;
¢) Chép bai ctia thi sinh khac hodc dé thi sinh khac chép bai clia minh;
d) Nhitng bai thi c6 danh du bi phat hién trong khi chim bai.

d) Hinh thirc ky luét canh cdo do CBCT quyét dinh tai bién ban duoc lap, kém
tang vat (néu co).

3. Dinh chi thi

Ap dung dbi véi cac thi sinh vi pham mét trong céc 18i sau day:

a) P bi canh cdo mot 1an nhung trong gio thi mén d6 van tiép tuc vi pham quy
ché thi & mirc khién trach hoic canh cdo;

b) Mang vat dung trai phép: vii khi, chét gay nd, gay chay, db udng c6 con, gidy
than, but xo4, tai liéu, thiét bi truyén tin hodc chira thong tin c6 thé loi dung dé gian
1an trong qua trinh lam bai thi;

¢) Pua dé thi ra ngoai phong thi hodc nhan bai giai tir ngoai vao phong thi;

d) Viét, v& vao to gidy 1am bai thi ciia minh nhimg ndi dung khong lién quan dén
bai thi;

d) Co hanh dong gay gf), de doa can bg co6 trach nhiém trong ky thi hay de doa thi
sinh khéac;

e) Ty y doi dé thi, 1am sai ma dé thi.

g) Thi sinh bi dinh chi thi phai ngp bai thi, dé thi, giz‘iy nhap cho CBCT va ra khoi
phong thi ngay sau khi c6 quyét dinh. Thi sinh chi duoc ra khéi khu vuc thi sau khi hét
2/3 thoi gian 1am bai thi tu luan va sau khi hét gio 1am bai thi tric nghiém;

h) Hinh thire ky luéat dinh chi thi do CBCT quyét dinh tai bién ban duoc lap, kém
tang vat (néu ¢o).

4. Dinh chi hoc tap hodc budc thdi hoc

Ap dung dbi véi cac thi sinh vi pham mét trong céc 18i sau déy:

a) bé nguoi khac du thi ho hodc lam bai thi hg dudi moi hinh thire;
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b) Té chirc thu tién ciia nhimg thi sinh dy thi khéc, dua tién, qua biéu cho can bo
lam cong tac thi;

¢) C6 hanh ddng gay rdi, pha hoai ky thi; de doa, hanh hung cén b9, thi sinh khac;

d) Hinh thirc dinh chi hoc tép hodc bude thdi hoc do CBCT 1@p bién ban va nfp
cho thu ky coi thi.

d) Phong TT-KT&DBCLGD tong hop danh sach thi sinh vi pham quy ché thi va
d& nghj Hoi dong khen thuéng ky ludt Nha truong xir Iy dinh ky 4 lan/ndm hoc.

5. Trir diém bai thi

a) Thi sinh bj khién tréch trong mon thi nao s& bj trir 25% tong s6 diém bai thi
cua mon do;

b) Thi sinh bi canh c4o trong mén thi nao s& bj trir 50% tdng sé diém bai thi cua
mon do;

¢) Trudng hop bai thi c6 déu hiéu bét thuong, néu di can ctr dé két lugn 12 18i ¢b
y dénh déu bai cua thi sinh thi bai lam do bj trir 50% diém toan bai; nhimg bai thi giong
nhau, néu di can cir dé két luan 1 15i ¢6 tinh cho xem bai va nhin bai ctia nhau thi xir ly
nhu nhau trir 50% s6 diém thi toan bai;

d) Cho diém 0 (khong) dbi véi mot trong cdc vi pham sau: bai thi duge chép tir
céac tai liéu mang trai phép vao phong thi, c6 hai bai lam tré 1€n d6i véi mot bai thi
hodic mdt mén thi thanh phén; bai thi c6 chir viét cia hai ngudi trd 1én; nhitng phén
cia bai thi viét trén gidy nhép, gidy khong ding quy dinh;

d) Thi sinh bj dinh chi bai thi/kiém tra nao s& bi diém 0 (khong) bai thi/kiém tra
d6 va khong dugc tiép tuc du thi cac bai thi tiép theo; dong thoi bi nhan diém F & hoc
phan do;

6. Huy bo két qua thi dbi voi nhirng thi sinh vi pham mot trong céc 13i sau:

a) Viét, v& vao to gidy thi nhig ndi dung khong lién quan dén bai thi;

b) Dé ngudi khac thi thay hodc 1am bai thay cho ngudi khéc duéi moi hinh thic;
dung bai cia ngudi khac dé nop;

¢) Cén cir bao céo bang vin ban ciia Ban chdm thi, Chu tich hoi dong thi ra quyét
dinh huy bo két qua thi;

7. Xem xét truy ciru trach nhi¢m hinh sy

Déi v6i céc hanh vi vi pham ¢6 déu hiéu hinh sy thi Nha truong 1ap hd so giri co
quan c6 thim quyén xem xét truy ctru trach nhiém hinh sy theo quy dinh; ddi voi
céc truong hop vi pham khac, tuy theo tinh chat va mirc d§ vi pham sé& xir Iy ky luat
theo cac hinh thirc di quy dinh tai Diéu nay.

8. Xir ly truong hop dao vén

‘a) Ngudi hoe phai néu cao tinh trung thyc trong hoc tap, c¢6 trach nhiém tim hiéu
k¥ vé dao van va tuan thu nhimg quy dinh dé khong vi pham, du 1a vo y.
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b) Tuy theo mirc d§ vi pham, thi sinh dao vian s& bi diém 0 (khong) bai thi, dé an

thyc tap, dé an/khéa luan tét nghi¢p, ludn vin, luan 4n dong thoi bi xir Iy ky luat tir
mirc khién trach dén canh cao.

Chwong VI
TO CHUC THY'C HIEN

Piéu 22. Trich nhi¢m ciia cdc don v
1. Ban Giam hiéu

Hi¢u truomg hodc Phé Hi¢u truong phuy trach cong téc dao tao, khao thi dinh
hudéng cac hoat dong thi KTHP cua tét ca cac doi tugng dao tao dai hoc va sau dai hoc.

2. Phong Thanh tra - Khao thi va Dam bao chét lvgng gido duc

a) La don vi dau mdi 1ap ké hoach, td chirc, didu hanh, giam sét cac hoat dong thi
clia tat ca céc trinh do, loai hinh dao tao thugc trudng theo chi dao ctia Ban Gidm hiéu;

b) Tham muu cho Ban Gidm hiéu ban hanh Quyét dinh Hoéi dong thi, cac Ban
truc thugc Hoi dong thi; 1ap danh sach CBCT, thu ky, CBGS phong thi, can bd hd trg
k¥ thuat trén co sé tong hop danh sach dé nghi tir cac khoa/bd mén/phong;

¢) Tiép nhan lich thi KTHP cua tat ca cac hé dao tao trong Trudng tir Phong Dao
tao va cac Trung tdm; phéan b lai lich thi pha hgp, dam bao khong trung 1dp lich thi;
tiép nhan danh sach dy thi tir cdc vin phong khoa/bd mén;

d) T6 chic nghiém thu, danh gia NHCHT; lam dé thi, in sao, déng géi, niém
phong dé thi; bao mét dé thi, ban giao dé thi cho CBCT. T4 chirc coi thi, nhén ban giao
bai thi, chdm thi va tra diém thi (cdc hoc phén thi tric nghiém trén may tinh);

d) Té chic danh phéch céc hoc ph?m thi tu ludn, ban giao bai thi cho cac khoa/bd
mén td chirc cham thi; phdi hop véi cac khoa/bd mén td chire nhap diém dbi véi cac
bai thi tu ludn; luu trir diém thi va cac biéu mau lién quan;

e) Chuan bj cac vat dung cén thiét lién quan dén cong tac t6 chirc thi: gidy thi, tai
dung bai thi, nhan niém phong, cac bién ban, biéu mau, vin phong phim;

g) Tong hop gidr coi thi va 1am céc thi tuc thanh toan cho can bd theo quy dinh;

h) Tiép nhan cac van ban lién quan dén phic khéao bai thi: don phic khao, danh
sach nguoi hoc phiic khao, bién ban cham phiic khao, tong hop két qua chdm phuc
khao, don dé nghi sira diém va cac gidy t& lién quan khéc tir cac khoa/bd mén.

3. Phong Pao tao

a) Xay dung lich thi, phan bd giang duong thi, cong bd lich thi va ban giao lich
thi KTHP theo ké hoach dd dugc phé duyét cho Phong TT-KT&DBCLGD va céc
khoa/by mén c¢o6 lién quan trudc ngay thi it nhat 15 ngay. Lich thi phai thé hién du
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thong tin gdm: mén thi, sb tin chi, ngay thi, g thi/ca thi, dia diém thi va s6 lugng
phong thi
b) Tiép nhan va luu trix phiéu ghi diém hoc phan.

¢) Sira diém trén phén mém quan 1y cua Nha truong khi c6 yéu cAu bang vin ban
cua céac khoa, phong TT-KT& DPBCLGD.

d) Td chirc xét canh bao hoc vu sau mdi hoc ky.

4. Phong Hanh chinh - T chuc

Phéi hop cung phong TT-KT& DBCLGD tham muu ban hanh Quyét dinh thanh
lap Hoi dong thi, cac Ban truc thugc Hoi dong, Quyeét dinh ctr can b coi thi, can b
chim thi theo ké hoach ciia Nha truong.

5. Phong Cong nghé thong tin - Thu vién

a) Dam bao h¢ théng mang LAN vén hanh t6t trong sudt thoi gian t6 chure thi tric
nghiém trén may tinh, ngat toan b két noi Internet tai khu vyc phong may thi.

b) Bao quan, bao tri may chu, méy tinh, thiét bi mang trong cac phong thi tric
nghi¢m;

¢) Déng, mé cira phong thi may tinh ding thoi gian; bao dam v¢ sinh sach s&
phong thi;

d) Quan ly va phan quyén sir dung phan mém quan ly cho cac don vi theo quy dinh
caa Higu truéng; phoi hop voi phong TT-KT&DBCLGD ho trg cac don vi khac trdng
viéc sir dung phan mém quan ly thi khi can thiét.

6. Phong Quan tri - Phuc vu

Chuén bi ddy du va kip thoi cac diéu kién vé co s& vat chat dé phyc vu thi: mé
ctra phong thi ding thdi gian, vé sinh sach s& phong thi, sip xép, bd tri ban ghé hop ly
tai cac phong thi, dam bao hé thong dién, anh sang, am thanh day du.

7. Phong K& hoach - Tai chinh

a) Lap danh sach ngudi hoc chua hoan thanh ngl}ia vu hoc phi véi Nha truong
theo quy dinh, giri Phong Pao tao & Phong CTHSSV dé c¢6 bién phap xir ly;

b) Thanh toan cho Hoi déng thi, cic Ban truc thudc Hoi dong thi, CBCT, chim
thi va can bg phuc vu thi theo quy dinh.

8. Phong Cong tac Hoc sinh - Sinh vién

a) Cung cap danh sach ngudi hoc nhap hoc cho phong chirc nang. Danh sach
nguoi hoe cdn ¢6 ma sinh vién va phai dam bao chinh xéc vé thong tin cia ngudi hoc;

b) Phé bién Quy dinh thi nay dén toan thé ngudi hoc trong truong;

c) Phéi hgp voi Phong TT-KT&DBCLGD xét ky ludt ngudi hoc vi pham quy
dinh thi.

9. Cac khoa, b mon
a) Phéi hop véi Phong TT-KT&DBCLGD trong cong téc td chire thi, phan céng
CBCT, CBChT;
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b) T6 chirc xay dung, nghiém thu, cip nhat, bd sung va quan ly NHCHT theo
Quy dinh cua Nha truong;

¢) Quan ly ngan hang dé kiém tra thuong xuyén, dé thi giira hoc phan.

d) Nhap diém KTTX, diém thi GHP vao phin mém quén ly dao tao truéc ngay
thi KTHP it nhat 02 ngay;

e) Td chirc chim thi theo quy dinh.

g) Phéi hgp véi cac phong chirc nang giai quyét phic khéo vé diém cua nguvi
hoc theo quy dinh.

Diéu 23. Hiéu lyc thi hanh

I. Quy dinh nay c6 hiéu lyc thi hanh ké tir ngay ky va thay thé cho Quy dinh t6
chirc kiém tra thuong xuyén, thi giita hoc phan va thi két thiic hoc phan duge ban hanh
kém theo Quyét dinh sé 576/QD-DHYD ngay 13/4/2018 cia Hi¢u truéng Truong
DHYD va Quy dinh cdp nhét ngan hang cau héi thi két thic hoc phan ban hanh kém
theo Quyét dinh sé 1197/QD-PHYD ngay 18/6/2021 cua Hi¢u truong Trudng PHYD.

2. Pdi véi cac hoc phén thude hoc ky 2 ndm hoc 2020-2021 chua hoan thanh viéc
day hoc va thi/kiém tra, tiép tuc tinh diém hoc phén theo Quy dinh s6 576/QD-DHYD
ngay 13/4/2018 cua Hiéu truong Truong PHYD.

3. Trong qué trinh thuc hién, néu ¢6 vén dé phat sinh hodc vuéng méc, dé nghi
céc don vi, c4 nhan guri ¥ kién bang van ban vé Phong TT-KT&PBCLGD téng hop va
bao cdo Ban Gidm hi¢u xem xét sira d6i, bd sung cho phi hep./.

PGS.TS.Nguyén Tién Diing
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